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CURRICULUM VITAE

Zain
Zain.162700@2freemail.com  

Career objectives:

· To leverage my skills and experience in service industry to contribute effectively to the organization’s growth.

· To work in world-class work environment where I can meet the mission statement of the company and deliver to its specifications by utilizing my varied experiences, thereby adding value to existing framework of the organization.

· To ensure materials delivery on timely manner to end user as per the specification & P.O requirements. 

Work Experience:

Organization


: SR Trading.  

Duration


: March 2011 to December 2012.

Designation

             : Accountant 

Responsibilities:

· Invoice generation, prepayments and Payments.

· Purchase Invoice matching and Payments

· Creation of Debit and Credit Memos against invoices.

· Registering new vendors if necessary.

· Preparing Ageing reports for Vendor Payments.

· Making GRN and Receiving it in proper sub inventory with proper locators.
· Follow-up on Receivables and prepare Debtors Ageing.

· Preparing Cash Forecasts and performing Reconciliation.

· Registering Assets and performing depreciation at month End.

· Preparation of Final Accounts

· Passing necessary Journal Entries in General Ledger at month end.

· Coordination with Internal and External Auditors 

· Preparation of Cash Flow statements 

· Coordinate with Insurance companies and claims handling

· General office administration functions.
ACADEMIC MAIN PROJECT:

· Project Title

:
ASSET AND LIABILITY MANAGEMENT.

· Team size

:
Single

· Duration

:
45days

· Organization

:            ICICI prudential Life Insurance Company

Project description:
The project “Asset and Liability Management” to study the analysis based on ratios to know asset and liabilities management under ICICI and to analyze the growth and performance of ICICI by using the calculations under asset and liability management based on ratio analysis, comparative statement, common size balance sheet.
Education Qualification:

Academic


:  Masters in Business Administration in (Finance & Marketing).
                                                       From M.V.S.R Engineering College

                                                       (Osmania University)                                                                                                                        

                                                    :  Bachelors of Commerce from St. Joseph’s Degree & P.G             

                                                       College (Osmania University)
Computer skills:
· Oracle in finance
· MS Office, Excel, Power Point 
· Documentation and presentation skills

