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CV No: 979698
Email: cvdba15@gmail.com 

Mobile: +971505905010 / +971504753686 

To work in an organization, that gives me ample opportunities to harness my skills. I would love to work in an environment that allows me to utilize my potential as an Accounts Executive. I would be highly privileged, to apply my accounting skills for the benefit of the organization.

OVERVIEW

An astute professional with 3 years of accomplished track of delivering service in accounts & finance
 I also offer my proficiency in accounting principles, along with a command over computer applications like Tally and Oracle, for the efficient management of the organization.


CORE COMPETENCIES  
Key Result Areas: General Accounting, Balance Sheet, Profit and loss a/c, Reconciliation and banking, Cash and Fund Flow Statements, Payroll, 

Accounting Functions: 
· All types of general Entry such as Expense booking, Cash & Bank Transaction, receipt & Payment Entry. Vat, Branch Transaction, Payroll Entry.
· Ensuring analyzing the expenditure on a monthly basis to proper accounting and control expenses.

· Coordinating in the preparation and maintenance of P&L Account and Balance Sheet. 

· Analyzing the Assets and Liabilities on the periodic basis.



ORGANIZATIONAL EXPERIENCE

Accounts Executive October 2009 to January 2013

Responsibilities:
· Day to Day accounting transactions in Tally ERP 9 Software
· Maintain Account and day to day Sales and Purchase Entry
· Maintain Day to Day chq. Entry in Bank book and Account Software
· Prepare Journal Entries, Maintaining of Petty Cash Book.
· Issuing Debit & Credit Notes.
· Cheque payment/ collection entries in tally
· Assist with Payroll administration
· Accounts (Journal Vouchers, Cash Vouchers, Purchase Journal Vouchers, Bank Vouchers, Cash Book, etc.   


STRENGTHS 

· Ambitious and focused

· Self-motivated with zest for learning 

· Positive Attitude and Ability to adapt quickly to change.



ACCOUNTING SOFTWARE & COMPUTER SKILLS

· Functional knowledge in Oracle E-Business suite (11.5.10.2) and (R12) General Ledger, Accounts Payables, Purchasing, and Accounts Receivables.
· Completed Oracle E-Business suite (11.5.10.2) &   from Infer Data Computers
· Tally 7.2 and 9.0 ERP, Peach Tree
·     MS OFFICE (Word, Excel & Power point)

·    OPERATING SYSTEMS: Windows-98, XP, WINDOWS 7.


ACADEMIC CREDENTIALS

· Masters of Business Administration (MBA) from Osmania University Hyderabad. [2011]
· Bachelor of Commerce (B.com) from Osmania University Hyderabad.                         [2009]
· Intermediate (ACCOUNTING & TAXATION) from Azam Voc junior college Hyd  [2006]
· Secondary School (SSC) from Dazzling High School Hyderabad.                                   [2004]  



PERSONAL DETAILS

· Date of Birth:
  25 OCT 1988
· Sex:                              MALE
· National

   India
· Languages Known:     English, Hindi, Telugu and Urdu.
· Marital Status: 
    Single
I hereby declare that the above information is true and correct to the best of my knowledge and ability.     

Date:

Place:











