[image: image1.jpg]


ra-Dubai

Objective
Seeking challenging assignments with a reputed organization which provides opportunities for professional growth and advancement and where I can utilize my experience and acquired skills towards becoming a valuable team member.


Professional Experiences
 Textiles Limited, Pakistan                                                                          (January 2010 to December 2012)
Assistant Accounts Manager
Key Responsibilities:
· Managing receivables and payables.
· Managing sales and cost information.
· Managing payroll and pension fund of employees.
· Preparing tax returns.
· Preparing monthly and quarterly profit and loss account.
· Follow up daily dispatch, rejection and replacement of fabric.
· Preparing invoices against local and export sales and make entry in SAP
· Follow up the daily receipts and selling expenses against local and export sales and update these in SAP 

· Maintaining master sheet of local and export sales.
· Preparing receivables and stuck balances report on continuous basis.
· Preparing cheques and updates the information in SAP
· Maintaining annual accounts according to International Accounting Standards.
· Assisting external auditors and providing information to auditors about accounting documents.
· Preparing cost and variance analysis and investigating the differences.
· Preparing monthly, quarterly and annual budgets.
· Preparing financial and business analysis of Samin Textiles Limited on annual basis.
· Preparing month end stock valuation report.
· Coordinating with banks. 

· Reporting to senior management about the financial position of the company on monthly basis.
· Coordinating with different departments of the company and provide them with the information needed.
· Collaborated with interdepartmental efforts while working to build a dynamic accounting department, fostering a collaborative environment that improved productivity, individual accountability and team morale.
Holds the credential 
· Awarded “EMPLOYEE OF THE YEAR Award” on outstanding performance in  2011
Malcus & myre chartered accountants                                                   (March 2008 to December 2009)
Audit Associate
Key Responsibilities: 
· Assisting in planning audit.
· Identifying weaknesses in internal controls of clients.
· Applying audit procedures according to International Accounting Standards.
· Identifying business risk, financial statement risk and audit risk.
· Calculating the materiality level of fixed assets.
· Ensuring that clients financial statements are prepared according to International Accounting Standards.
· Used risk assessment procedures to conduct and participate in audits pertaining to internal control efficiency and risk reduction. 
Attended Trainings / Seminars / Exhibition:
· Seminar on developing employability skills at SKANS school of accountancy.
· Presentation and communication skills workshop conducted by ACCA Global.

Education Qualification
· ACCA - UK in 2012 from ACCA Global Glasgow England
· CAT - UK in 2010 from ACCA Global Glasgow England

·  Intermediate in commerce
· Matriculation in science
Computer Skills 
· Proficient in SAP
· Proficient in  Microsoft Office skills, especially MS Power Point, MS Excel, MS Word
· Proficient in Peachtree, Tally & QuickBooks

Additional Skills 
· Ability to work with accuracy under pressure and with minimum supervision.
· Ability to identify clients’ needs, suggests appropriate solutions, establish and maintain productive relationships.
· Ability to work in a multi-cultural, multi-ethnic environment with sensitivity and respect for diversity and excellent communication and negotiation skills and ability to communicate effectively orally.
· Strong points of my personality are flexible, initiative, extrovert, optimist, quick learner, self- motivated.

Personnel Information
· Nationality: Pakistani 

· Birth Date: 14th March, 1991
   
References
· Available on request
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