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Career Objective 

To be a successful professional in Finance & Accounts by joining an organization that can provide me opportunities to widen my skills to grow & expand with the organization. 
Profile Summary 

· 5-year experience in accounting and finance in UAE and India, with experience ranging from P&L/financial statements, general ledger, and journal entries, accounts payable/receivable, reconciliations, inventory variances allocation, and job costing

· Hold degree in Master of Business Administration (MBA) with specialization in finance.

· Handling Physical cash more than 100000 AED 

· Ability to work well under pressure, and have intuition to learn and work quickly

· Fluent in speaking and writing English

· Excellent in using Excel, Word, PowerPoint, Access, Canias ERP, Tally, Oracle ERP

Professional experience:

Dubai

Accountant cum Cashier      2013-2013

· Preparation of Monthly Financial reports, MIS like Daily Collection Report, Monthly Petty cash expenditure details.

· Maintaining books of accounts, Bank Reconciliation Statement, Debtor, Creditor Reconciliation statement.
· Perform daily receipt of vendor invoices. Match invoices to purchase orders, receiving documents, and packing slips. Code invoices not entered via purchase orders. Ensure all authorizing signatures are in compliance with Meridian authorization and approval policy

· Verify the details presented on the invoices received, check accuracy within the details. Make certain the organization has received the goods mentioned in the invoice.

· Coordinate with vendors, clients and the organization's accounting department to resolve inaccuracies in computing values

· Support the accounts payable and accounts receivable department in their work

· Finalize Trial Balance with supporting schedules.

· Prepare Monthly Bank Reconciliation Statements of all bank accounts, resolve differences in a timely manner..

· Prepare periodical cash flow & fund flow statements.

· Handle routine accounting functions including transactions to finalization and audit of P & L A/c and Balance Sheet.

· Resolve vendor payment issues and answer vendor questions.

· Handle cash transactions and prepare daily cash flow& fund flow reports.

· Vouchers preparation, verification, posting, bank deposits

· Day to Day Accounting, Petty cash, Accounts Receivables & Payables, Bills Preparation

· Receiving and paying cash and checks and issuing receipt vouchers and payment vouchers.

· Posting Cash payment and Cash Receipt Vouchers on day to day basic.

· Processing credit card payments. .  

· Reconciliation of bank, cash, debtors and creditors on daily basis, follow up and report the same on deviation.. 

Deloitte Services Pvt Ltd 

 Accountant          2012 –  2013

· Processed various Invoices by comparing & cross verifying the invoices received from the vendor & match them to Purchase Order.

· Ensure completeness and accuracy of the invoice, in terms of name of concerned parties, product description, quantities, amount payable etc

· Maintain a record of the invoices prepared and received by the organization

· Post relevant entries in accounting books to correct mistakes of overestimation, underestimation and give right effect to each account

· Preparation of Trial balance, Ledger Accounts, Journal Entry Posting, Income Statement, Balance Sheets.

· Summarizes financial status by collecting information; preparing balance sheet, profit and loss, and other statements

· Analyze revenue and expenditure trends and recommend appropriate budget levels, and ensure expenditure control.

· Explain billing invoices and accounting policies to staff, vendors and clients.

· Prepare and review budget, revenue, expense, payroll entries, invoices, and other accounting documents.

· Preparation of cash and funds flow statements.

· Coordinating with auditor for finalization statutory books of accounts

Amazon Development Center Pvt Ltd 
Accounts Payable Analyst     2009 to 2012

· Processing of Invoices scanned by the vendor and releasing the invoices for payments. Checking the vendor details, products shipped and cancelled payment terms, invoice amount, etc

· Managed the accurate and timely processing of up to 20,000 invoices ($1M) per month for large, multi-site organizations. Assessed and closed A/P sub-ledger on a monthly basis, validated content and resolved various issues.

· Trained users and served as the primary “go-to” troubleshooter on these new systems, which propelled efficiency gains and significant time- and cost-savings.

· Facilitated “no-fault” internal and external audits as a result of sound recordkeeping and thorough documentation.

· Instituted thorough cross-checking of pack-lists, receivers and invoices that halted a previous history of thousands of dollars in overpayments to suppliers. .

· Composed effective accounting and ad-hoc reports summarizing A/P data for supply chain, HR and other departments.

· Consistently maintained accuracy in calculating figures and amounts such as discounts, interest, commissions, proportions and percentages

Brg Energy Pvt Ltd (India)


Accountant Mar- 2008-2009

· Vouchers preparation, verification, posting, bank deposits

· Day to Day Accounting, Petty cash, Accounts Receivables & Payables, Bills Preparation & Data entry

· Maintaining basic accounts, book keeping
· Reconciliation of Bank statements

· Ledger entries, journal entries

· Invoice entries and cross checking

· Prepared and analyzed financial statements
Education:
· MBA Finance Osmania University, Hyderabad, A.P, India

· B.Com Computers Osmania University, Hyderabad, A.P, India

Personal Details 
 Date of Birth       :      18th Jan, 1987
Nationality            :       Indian

Marital Status        :      Married
Visa Status
     :     Visit Visa
Languages Known  :     English, Hindi & Telugu

I hereby declare that all the above statement is true to the best of my knowledge. 

