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Personal Details

    

Date of Birth   

: 15th November 1981

Nationality       

: Pakistani

Visa Status

: Visa will 
Joining Status

: Can Join Immediately
Gender / Marital Status
: Male / Married
Career Objective

To work with an organization where I can use my skills and prove myself with all exploiting opportunities offered and capable to meet all requirement of professional challenge of market oriented job.

Academic Qualification

· MBA in Financial Management from Iqra University.
· B.Com in banking and finance from University of Karachi.
· H.S.C in pre-engineering from Intermediate Board, Karachi.
· S.S.C in science from Secondary Board, Karachi.
Professional Experience

1. Currently Working as a CHIEF ACCOUNTANT at GROUP OF COMPANIES (FZC) UAE from July 2011 to Date. 

      Company Overview

Company engages in Manufacturing of different kinds of Furniture as well as Manufacturing of Carpets to different customers around UAE and also export to different Asian & African countries. 
· Directly Report to MD about the Group's Financial Performance.
· Verify and Evaluate Monthly Profit & Loss Statement.
· Prepare Financial Budget for the Group and evaluate Budget with Actual performance.
· Monitoring all payments and receipts for the Group.
· Verify Sales & Purchase reports and detailed summary of performance of the company with explanations
· Analyze reconciliation of Debtors account, Creditors account and Bank account (including PDC Transfer).
· Monitor work activities as per management policy and procedure.
· Analyze monthly current Group's performance and compare it with previous month's performance by the using analytical techniques of Finance.
· Supervise and signify all reports as well as every financial records on daily basis.
· Responsible for day-to-day Accounting Operations, Payroll, Administration and Reports to MD. 
· Ensure effective fixed assets & inventory controls are applied.
· Works on special projects as and when required by MD.
2. Worked as ACCOUNTANT at SHAQURRI INTERNATIONAL (Leading Distributor of Perkins, Cummins, Marapco & DPG Power Generation, Dubai) from April 2007 to July 2011. 

      Company Overview

Company engages in Trading of Generators and provides maintenance services of Generators to different business customers like Mitsubishi Corp., Dubai Islamic Bank, Equont SITA, Techlogix, etc.

· Preparation of various types of expense reports as well as income report to analyze branch position.

· Preparation of party reconciliation report to analyze the account receivables and account payables.

· Facilitate and complete monthly procedures for closing.
· Monitoring all payments of the company for branch.
· Generation of Invoice and its operation.
· Define the SOPs whenever it is required as per the functionality of the application.
· Approval and disbursement of field force expenses.
· Preparation of monthly financial statements.
· Monitor work activities as per management policy and procedure.
· Ensure effective fixed assets & inventory controls are applied.
3. Worked as an ACCOUNTS OFFICER at EAST WEST LIFE ASSURANCE CO. LTD. (Formerly: The Metropolitan Life Assurance Co. of Pakistan Ltd.) from October 2002 to March 2007. 

      Company Overview

Company engages in providing Insurance services to individuals, groups, companies and large corporations like National Communication Services, Pak-Oman Assets Management, TCS Logistics, etc. 
· Handing day to day cash & related matters such as petty cash, funds transfers, payment of salaries & bonuses and reimbursements.
· Preparing as well as issuance of cheques & claims to the parties.
· Manage the daily and weekly cheque run and record all cheques.
· Handling matters related with Head Office at Branch such as bank balances, payments, etc.
· Handling company’s bank matters like bank reconciliation & correspondence with banks.
· Preparation of letters and schedules as per requirement of Department.
· Preparation of various types of expenses & incomes reports to analyze branch position.
Internship

1. BHIMJI & CO                                                                      (From September 2000 to September 2002)
  Chartered Accountants
     Designation:    Audit Trainee                                                    Reporting to:   Senior Auditors
Assisted & involved in handling various accounts as well as audit assignments
Certification

· Have a certificate of proficiency in BUSINESS ENGLISH from Institute of Business Administration (IBA).
· Have a certificate of working on PEACHTREE ACCOUNTING SOFTWARE from New British Accounts Office.

· Have a certificate of working on NAUTILUS LOGISTICS & TRANSPORT MANAGER from UTBHT (LLC) Dubai.

Computer Literacy

· Skill to operate the following Accounting Softwares for maintaining accounts of a company:

1)   Peachtree Accounting Software,                          2)   QuickBooks Premier Software
3)   ETRA Plus Accounting Software,                          4)   Focus Business Application Software
· Skill to work on MS OFFICE for Spreadsheet, Word processing, Presentation, etc.
· Skill to work on SPSS software for conducting business research and statistical as well as economic analysis.

Thesis / Project

Worked on Thesis assigned by IQRA UNIVERSITY for degree accomplishment on the following area:

"How Effective Internal Control over Financial Management System 

as well as Accounting System leads a firm towards its success"
It involved an in-depth study of many firms from different industries such as Dawood Group, Dubai Islamic Bank, First Habib Modaraba, Airwaves Media, etc.
