Islam
Assistant accountant

	PERSONAL SUMMARY


A confident, multi-skilled & capable assistant accountant with excellent knowledge of finance & accounting procedures. Problem solving skills & able to provide financial information to all areas of the business whilst ensuring that all management information is accurate. Having a proven ability to drive out inefficiencies through process improvement as well as assist in the maintenance & development of financial systems and accounting procedures.
 Now looking for a new & challenging accountancy position where I will be able to contribute my skill, knowledge and experience to a company that will give me an opportunity to develop my career.
	CAREER HISTORY


1-Assistant accountant• Hayat factory for bottled WATER, Saudi arabia •March-2016- March -2017
I worked as an assistant accountant in customer control section doing the following tasks:

· Recording and revising daily entries such as invoices, payment vouchers, bank deposits.
· Tracking the main safe of three branches every end of month.

· Recording and revising entry, issue, transfer and damage vouchers for raw material, spare parts warehouses. 

· Compiles financial information to prepare entries to accounts, such as general ledgers, journals and other business transactions.

· Perform bank reconciliations monthly.

· Making monthly staff salaries.
· Preparation of various reports for senior managers.
2- Sales Representative at AL-RAHMA group Company from March 2011 to SEPTEMBER 2013.
I worked as sales representative-Outside-for Textile Company doing the following tasks: 
· “Getting the sale” using various customer sales methods.

·  Forecasting sales, developing sales strategies/models and evaluating their effectiveness.
· Evaluating Customers skills, needs and building productive long lasting relationships.
	Extracurricular Activities


· Community Fundraising Coordinator at BEDAYA charity "NGO" held from 1/10/2011 to May 2015.

· Social Media Specialist at ODAR Team, held from 15/9/2012 to December 2014.
	AREAS OF EXPERTISE & Skills


· Debtor chasing.       * IT skills.                           * Reconciliation.                    * Data entry.                         
· Bookkeeping.          * Microsoft Office.           *Financial Reporting.          *Oracle ERP System.

· Creativity.                * Coordinating Tasks.      *People Management.       * Coordinating with Others.    

	ACADEMIC QUALIFICATION


Bachelor of Commerce and Business Administration-Beni-Suef University- 2014-Accounting Department.
	Courses


·  A comprehensive seminar in “Active citizens Program”, certificated by British council.

· Development of Thinking and Managerial Skills", Enhancement of Entrepreneurship Skills, certificated by International work organization.

·  Development of Business English Skills, certificated by Cambridge University.

·  Successfully completed, E- Accounting course, certificated by STEINBEIS University-BERLIN.
	Personal Information


Islam Refaat Rashwan Mohammed

· Address: ALMAKTOUM ROAD-DEIRA-DUBAI.

· Date of birth: 22 May 1992. * Nationality: Egyptian.

