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CV No: 989304
Email: cvdba15@gmail.com 

Mobile: +971505905010 / +971504753686 



Professional Synopsis



· A dynamic professional with nearly 2 years of rich experience in Accounting Field
· Presently working with P.C CHANDRAN ASSOCIATES, Kannur( Kerala, India )
· Impressive and convincing way of communication both orally and written.

· Well-organized and clean way of representation with strong analyses and resolving power.

· A dynamic & enthusiastic positive minded extrovert, with a go-getter attitude 
· Multilingual with good conversational skills & commanding approach in English & Hindi.
· Part time – sales, supervising, manage resort

· Proficiency in Computer – Internet& intranet, All Microsoft office Programs, Tally ERP 9.2

Peach tree, quick book, all experienced in computer operation and data entry operation.
Work Profile



I. P.C CHANDRAN ASSOCIATES KANNUR
Designation:  Account Assistant
Duration      :  May 2012 – Feb 2013
Job description:

· Responsible and monitoring for account receivables and payable 
· Posting of Payments and Receipts Vouchers to the systems
· Preparation of Trail balance, P&L and Balance Sheet
· Entering Bank Transaction.

· Bill Entering.

· Designs, Prepares and maintains Spreadsheets using basic mathematical calculation 
· Posting financial data to ledgers, preparing invoices, billing and vouchers Maintaining
        Account balances
· Data entry to the system.

· ESI (Employee’s state insurance corporation).

· Sales and Income Tax and E-filing
· Online Banking
II. HOTEL PARK AVENUE
(Princess Street, Fort Cochin-682001, Kerala, South India)

Designation

: Junior Accountant
Duration

: Feb. 2011 – Feb. 2012
Job description:

· Processes payments and documents such as invoices, journal voucher , employee
Reimbursements and statements
· Posts financial data to appropriate accounts in an automated accounting system, according

to instructions
· Operate Standards office equipments.
· Process of cheques and cash payments

· Posting Receipts and Payments
· Performs related work as assigned
· Reconciles transactions, financial data and other information to an automated accounting system
· Team work.

·  Knowledge of automated accounting system
· Checking of invoices, petty cash disbursement and processing of payments
· Perform banking transactions and assist in the preparation of audit schedules
Strength



· Comprehensive problem solving abilities

· Excellent verbal and written communications skills

· Team facilitators and Extreme dedication
· Willingness to learn

· Team facilitator

· Hard worker
Educational Attainment



· Computerized Financial Accounting ,kannur( 2011 )
· Bachelor of  commerce(B.com) , Kannur  University,India ( 2010 )
 Personal Details



Date of Birth
:          31 October 1986
Nationality

:          Indian

Marital Status
:          Single

Langu                          Languages Known   :          English, Hindi &Malayalam                           

Visa Status

:          Visit Visa

References & Authenticated Documents 
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