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           RESUME

Ramesh
Email: Ramesh.165192@2freemail.com 
Objective:
Work with a high level of professionalism and personal integrity. Adhere to positive attitude. Objectively think and utilize my skills to accomplish the set goals and get recognized in a competitive environment.
Educational Qualification:
	HSC (2005 - 2006)
	University of Delhi

	SSC  (1999 - 2000)
	Maharashtra Board


Additional Qualification:
· Acquainted with all Word Processor packages like MS Word, MS Excel, Outlook, and MS PowerPoint.
Key Strengths/ Skills
· Cultivate positive raptor and develop professional relational ship.

· Recognized for outstanding work, integrity and commitment.

· Involvement in Product marketing, and Strategies planning.

· Good Training skills with a short learning curve.

· Highly adaptive, good team player, and diligent with follow ups.

· Ambitious and Adapt to changes.
Professional Experience: 

· COMPANY : Real Art Construction
· DURATION : 2years of experience as Store Keeper, Coordinator  (2015 - 2016) 

· Responsibilities:
· Team Leadership & Coordination.
· Vendor Relations & Negotiation.
· Budgeting and Cost Control.
· Monthly Calculation of stock (Inward &Outward).
· Maintain stock of supply material.
· COMPANY : Cynergy Electronics (Sales & Services )
· DURATION : 3years of experience as Store Keeper (2012 - 2015) 

· Responsibilities:
· Maintain records of goods ordered and received

· Vendor Relations & Negotiation

· Budgeting and Cost Control of Purchase department.

· Review claims & contract

· Administer in purchasing system
· Co-ordinate in buying selling & distributing materials
· COMPANY : Breathe  Events and Entertainment Pvt. Ltd. (Mumbai, India)

· DURATION :5years of experience as Asst. Manager in Production and Operations  (2006 - 2011) 
· Responsibilities:
· Responsible for Event Management Client Servicing.
· Interacting with people at different locations in India / overseas
· Employee assistance with reimbursement claims, queries, managing petty cash.
· Coordinating with support functions to facilitate daily operations and administration.
· Employee assistance with reimbursement claims, queries, managing petty cash.
· Organizing meetings, maintaining minutes, preparing presentations and operation reviews
· Conceptualizing the concept of events and formulating promotional plans to ensure smooth execution

· COMPANY :  Tek-Coat Anticorrosion Services, Dubai-UAE

DURATION: 2years of experience as Administrator (2003 - 2005)

· Responsibilities:
· Sending quotation to the parties.
· Handling all purchase material which is required on site.
· Monthly Calculation of Salary, P.T commission.
· Mentoring team members on operating procedures and best practices
· Achieving daily, weekly and monthly, individual and team data acquisition/processing targets
· Making internal and external presentations on the assigned sector/industry and providing reports as required
· Implementing initiatives to ensure  improvement of procedures and the end production .
Achievements
· RadioMirchi Fresher College festival for constant 3 years 

· Bigadda site- getting almost around 100000registeration in a week.

· Bollywood ka boss – grand success in premier show.

· Toyota Q class car promotion across Mumbai.

·  Tourism of India – Clean India Campaign, Video Mapping At India Gate.
· Hindustan Unilever (HUL) – Handled Conference, Out Bound and Stall.

· IDFC – CEO Meet, Offsite Production and artist management.

· Union Bank of India Activity – Operations and client servicing
· Successfully buildup 254 toilets under Swachha Bharat Abhiyan in Ananthpur 

(Andhra Pradesh) in 9 months
Personal Information: 

	Name
	Ramesh

	Date Of Birth
	12th June , 1982

	Marital Status
	Married

	Nationality
	Indian

	Visa Status
	Visit Visa

	Languages Known
	English, Hindi, Gujrathi and Marathi


Place: Dubai ( UAE )


Date:



                                                                                    (Ramesh)
