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Objective
A challenging & productive association, which offers me the scope for growth and continuous learning. An organization that helps in utilizing and improving my skills and capabilities.
Executive Summary
Highly enthusiastic and persuasive with excellent communication, personal relationship and management skills.
ACADAMIC QUALIFICATION
DEGREE
BCOM(Information Systems and Managements)
Board:
Bangalore University
Institute:
St. Claret College, Bangalore
Percentage:
62%
Year of Passing:
JUNE 2008
PUC(Commerce)
Board:
Karnataka State
Institute:
St. Claret College, Bangalore
Percentage:
61.5%
Year of Passing:
AUG 2005
SSLC
Board:
Karnataka State
Institute:
St.Marys High School, Bangalore.
Percentage:
Pass
Year of Passing:
MARCH 2003
Work Experience
Anu solarPvt. Ltd. (JUNE 2011 – NOV 2012)
Working as a Member for Anu solar Pvt. Ltd. as Account Executive
Roles and responsibilities
· Collection of Cash and Cheques 
· Deposit of Cash and Cheques 
· Maintains of cash receipts 
· Preparation of Bank reconciliation statement 
· Documentary verification 
· Maintains of cash vouchers and cash receipts 
· Recovery of pending cheques 
Engineered Customised Control Panel Solution and System Pvt. Ltd. (SEP 2009 – MAY 2011)
Worked as a member for ENCONPASS as Purchase Assistant in sales & Service Team specializing in sales co-ordination and marketing for DISA L&T & DESMET. Provide control panels and Customer Management during the fix period by engineering and delivery solution to customer satisfaction.
Roles and responsibilities
· Preparation of bill of materials 
· Preparation of purchase order 
· Ordering of materials 
· Following up with the materials 
· Stock checking 
· Mailings and letters 
· Preparation of GRN 
· Checking of bills 
· Maintains of records 
· Briefing the activities of purchase and sales. 
Texport IndustriesPvt. Ltd. (OCT 2008 – JUL 2009)
Worked as a Member for Texport Industries Pvt. Ltd. as HR Assistant & Service Team specializing in sales co-ordination and marketing for Reebok & Adidas. Provide garments as there requirements and Customer Management during the fix period by engineering and delivery solution to customer satisfaction.
Roles and responsibilities
· Recruitment process 
· Documentation process 
· Submission of ESIC and PF 
· Salary Process 
· Maintains of records 
· Submission of employees details 
· Preparation of auditing process. 
· Updating of daily Recruitment process 
Technical Skills
Programming Languages
C, C++
Database Languages
PL/SQL (RDBMS/SAD)
Other Packages known
M S Office, Tally-9, SAP B1
Hobbies
· Listening to music 
· Travelling 
· Chating with friends 
· Watching TV 
Languages Known
English, Kannada, Hindi, Malayalam & Tamil.
Personal Profile
	
	Date of Birth:
	June14 1987

	
	Gender:
	Female

	
	Marital status:
	Married

	
	Nationality:
	Indian


	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	Visa Status
	- Visit Visa


I hereby declare that the above mentioned information is true to the best of my knowledge.
