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PERSONAL DETAILS

Date of Birth


:

02/06/1973


Sex



:

Female

Marital Status


:

Single


Nationality


:

Zimbabwean



PROFILE

I am a highly energetic, ambitious and self-motivated professional Christian lady who is a good team player. I am a former bank branch controller/Manager
 Who is currently looking for a challenging position in the finance and/or accounting field. 

CAREER OBJECTIVE

To add immensely to value creation, maximization and preservation functions in the Finance
Industry through world class standard financial management and accounting practices.

Key Skills
                 Entrepreneurial skills

Good communication skills and interpersonal skills.

Computer literate: MS Word, MS Excel, MS PowerPoint, and Internet.
Selling skills

Credit Management Skills

Risk Management Skills

Transaction Processing skills



WORK EXPERIENCE

Date


:
Sept 1994 to 28 February 2017
Company

:
OLD MUTUAL GROUP Central Africa Building Society (CABS)

Last Position Held
: 
Branch Controller, Retail Banking; (CABS Greendale)

Entry Position

:
Bank Teller, 1994

Duties


:
Managing all branch activities;

:
Managing branch client relations;




:
Supervision and Appraisal of subordinates;




:
Monitoring branch security;




:
Compiling and submitting monthly and weekly returns;




:
Reporting to regional management;





:
Branch cash position management;




: 
Managing ATM activities

Summary of Experience with Cabs:

I joined CABS in 1994 as a bank teller in Mutare then up graded to a senior teller (Second in charge to the branch manager/controller) in 2000. Moved to Harare in 2001. I became acting controller intermittently since moving to Harare at Cabs Robert Mugabe Branch, Avondale Branch, Highlands Branch, Chisipite and Greendale Branches.

Upon promotion to full branch controller in 2004 I headed CABS 4th Street Gold Class Branch, CABS Head office Banking Branch, CABS Highglen, Mount Pleasant, Mabelreign, Mabvuku and CABS Greendale up until September 2009.After I left Cabs  In 2009,I rejoined it again in March 2012 and 12 as a contract teller. I worked for The Central Avenue branch, Chispite, Mount Pleasant, Mabvuku and at Cabs Murewa, which branch I was last at until  28 February 2017.
February-August 1994
:
Temporary Teaching


Institution

:
Zimbabwe Ministry Of Education, Mushunje Secondary School.


Activities

:
Taught English Language to Forms 1 to 3.




 :
Teacher in charge of Scripture Union and involved in school sporting activities.



EDUCATIONAL QUALIFICATIONS

Bachelor of Accountancy Honors Degree 

Institution


: University of Zimbabwe

Degree Class                                         : 2.2

Executive Certificate in Credit   Management

Institution


: University of Zimbabwe
Rating                                                     : Merit

Executive Certificate in Investments and Portfolio Management

Institution              
: University of Zimbabwe
Rating
: Merit

Current Studies
Institute of Bankers

Level                                                     : 3
Chartered Financial Analyst (CFA)
Level
: 1

A’ Level (1993)




Marlborough High School


3 Subjects passed.


O’ Level (1991)




Marlborough High School

8 Subjects Passed including English and Mathematics










INHOUSE TRAINING COURSES (CABS)


Competence Based Module Training

Anti-Money Laundering Certificate




Risk Management workshop.




Client Business Relationship Management workshop

Romancing the Client Workshop

Putting people first Workshop.

Supervisory Development


HOBBIES

My interests and hobbies include gospel singing, socializing and listening to music.


