	Arshath 
Jebel ail free zone
Mobile: Whatsapp +971504753686 / +919979971283
E-mail: arshath.167930@2freemail.com 
	[image: image1.jpg]


 


                                                               Logistics coordinator
(Total Experience:  10 years)
FMCG( Warehouse Management system ( Inventory supervising
Logistics ( Material Control ♦Receiving ♦SAP 2 (MS GP
I am Arshath having 10 years of experience in U.A.E as a Logistic coordinator, Assistant Warehouse Supervisor, Warehouse Supervisor in Sara General Trading & Hoshan Pan gulf llc. I have a good Exposure in Warehouse Management. Supply chain .Solid planning and organizational skills in coordinating all aspects of each project from inception through completion Ascertain needs and goals, streamline existing operations, turn around unprofitable functions, envision new concepts and future trends, and follow through with development, direction, and accomplishment. Effectively communicate direction, commit people to action, and convey complex information in easily understood formats.

Career Overview

Hard-working and responsible Warehouse professional with 10 year’s experience of managing successful warehouses and storerooms. Team oriented and safety conscious, I am keen to apply my organisational skills to a dynamic warehouse, logistics, distribution or inventory team.



Key Skills and Characteristics

Substantial warehouse experience
Experience with container loading/unloading, receipt/despatch, safe operation of forklifts, checks and training and manual handling aids. I also train and supervise staff in these competencies. 

Organisational and time management skills 
Experience managing inventory and coordination of orders and deliveries, with ability to prioritise conflicting demands. 

Interpersonal skills 
Ability to create rapport quickly and maintain positive business relationships with clients and staff, demonstrating dedication to a high standard of customer service. 


Technical skills 
I can able to operate full Microsoft GP operations & Sap .WMS system. I have Knowledge of computer and Microsoft Office.


Responsibilities:
· Coordinate incoming and outgoing stock, deliveries and logistics

· Monitor stock levels and carry out periodic stocktakes

· Supervise up to 30 staff members, including preparing weekly rosters and leading staff evaluations

· Interview prospective employees and train new staff members

· Load containers, pallets and trucks for delivery via road 
· Liaise with all parties involved in the import and domestic movements of stock including customs, transport companies and freight forwarders

· Complete paperwork for domestic movements and customs

· Record all stock movement and deliveries in database and prepare regular reports

· Manage warehouse costing, budgeting and forecasting
Achievements: 

· Helped implement a new inventory storage system

· Put in place processes to ensure stock integrity
Employment Summary
Hoshan Pan Gulf LLC, Dubai, UAE.




   

(August 2013 – Current till Dec)

Warehouse Supervisor (stationery product)
· Receiving and checking containers. 
· Wms system.   

· Arranging in racks

· Labor maintenance.
· Inventory Supervision
· Operate forklift
· Goods return.

· File keeping 

· Documentation 

· Sap 2

· Ruined materials

Assistant Warehouse Supervisor, Sara General Trading, Dubai, UAE.



             (May 2010-Feb 2012) 
Assistant Warehouse Supervisor (sanitary product)

· Invoice maintenance.
· File recognition.

· Controlling the shortage material.

Store In charge, Sara General Trading, Dubai, UAE.





(June 2008-April 2010)
Store In charge (Cutlery & Glassware)
· Warehouse Maintenance
· Delivery billing coordination

Academia
· B.COM​ & Honors Diploma in Software engineering.
Computer Knowledge
· Excel, Microsoft GP Citrix, SAP2
Personal Profile

· Date of Birth: 3th June 1985
· Languages Known: English, Tamil ,Hindi, Malayalam
· FreezoneVisa 
[image: image2.png]


[image: image3][image: image4]
	
	Page 1
	

	
	
	



