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Objective:-

To be a part of winning team of a professionally managed organization and to use my knowledge and experience in leading , designing and implementing innovative and quality  products and to continuously update myself with latest ERP new dimensional products.
Professional Summary:

· 5+years of Finance, Accounting & Auditing experience in the various types of Accounting, documentation and reconciliation.
· Have effectively handled communication between the clients and the Company management.
· Good team worker with strong communication and problem solving skills and ability to adapt

Educational Qualification:

B.com – Bachelor of commerce 
Educational Profile:
	Name of  Qualification
	Year  of passing
	Name of the Institution

	B.Com
	2006
	G.H.N.Commerce College, Gangavathi,

Koppal (dist), Karnataka,India

	PUC
	2003
	Govt.P.U.College for boys, Gangavathi,

Koppa (Dist), Karnataka,India

	SSLC
	2001
	Smt.H.B.S.heigh school, Sindhanur,

Raichur (dist), Karnataka,India


Soft Skills:-
ERP Packages

: Tally 9 ERP, Tally 9, Tally 7.2
Operating Systems

: MS Windows 98/2000/2003, Windows XP, Vista, Windows 7
Packages


: MS-office, Basic computers
Experience Summary:-

	Organization
	Designation
	Duration

	Co (Chartered Accountants), Mission Road, Bangalore, karnataka, India.
	Account Executive
	From 28th Dec -2006 to 30th April -2008.

	Narendra Sanklecha & Co. (Chartered Accountants), Bangalore, Karnataka, India. 
	Accountant
	From 20th August -2008 to 20th August -2010

	Pristine Infrastructure, RT Nagar,Bangalore,Karnataka,India
	 Accountant
	From 23rd August -2010 to 03.01.2012.

	Murthy and Co, BSK 3rd Stage, Bangalore, Karnataka, India.
	Senior Accountant
	From 01.02.2012  to 31.12.2012


Experience Details:
i. Co. ( Chartered Accountants)
Roles & Responsibilities:    

· Preparation of Manual & Computerized Books of Accounts 

·  Invoicing, Accounts Receivables, Payable records & Book Keeping. 

· Preparation of total income statement, Sales tax Statement and TDS Statements.
· Filling of Income tax, Sales tax and TDS Returns.
· Bank Reconciliation Statement and Debtors & Creditors Reconciliations.
·  Audit of Inventory & Preparation of Trading, Profit & Loss A/c and Balance Sheet and Finalizations.
· Vouching of all types of books of accounts for Internal and Statutory Auditing.                          
ii. Narendra Sanklecha & Co. (Chartered Accountants)
Roles & Responsibilities:  
· Supervision of Clients Account Books, Income tax and sales tax files. 
· Preparing & Maintaining the Clients Monthly Sales tax Statements/returns & Quarterly E –TDS filings. 
· Preparing the Service tax, Professional tax returns and filing.
· Preparing and finalizing the Clients books of accounts and Financial Statements for monthly and quarterly basis.   

· Preparing Bank reconciliation statement and Vendors Balance reconciliations for Clients 

· Preparation of Debtors and Creditors outstanding statements.

· Handling the Internal Audits and Statutory Audits for Proprietor and Limited companies.
· Vouching, Verifying the All books of accounts for Internal and Statutory Audits. 

· Preparing the Internal Audit reports with financial statements, Trading, Profit & Loss A/c and Balance Sheet for Companies.
· Finalization of books of accounts and Preparation of Tax Audit reports for income tax returns.
· Preparing Income tax Statements and filling of Returns. 
· Calculation of TDS, Advance tax Challans for clients. 
· Co-ordination with clients regarding operational or accounting issues. 
iii. Pristine Infrastructure
Roles & Responsibilities:
· Supervision of Account Books and Handling Cash independently.

· Monitoring Bank position & its Balance status.
· Preparing of Purchase orders in Excel format and converted to PDF format. And send it to Vendors through Email.
· Preparing and checking of cash, journal and bank vouchers.
· Making invoices, payments to creditors, wages & salary.  

· Preparing Bank reconciliation statement and issuing Cheque to the Creditors. 

· Preparation of Debtors outstanding statements.

· Coordination with clients regarding operational or accounting issues.
· Housekeeping, Routine Office Administration, Time Office Supervision.
· Calculation of TDS on Rent, contractors and deducting on Payments. And TDS challan payments. 

· Preparing the Monthly Sales tax Statements/returns & Quarterly E –TDS filings.
· Preparing the financial statements, Trading, Profit & Loss A/c and Balance Sheet for Quarterly and Annual basis.
iv. Muthy and Co,(Tax & Legal Consultants, Chartered Accountants)
Roles & Responsibilities:
· Receiving the Details for Books writing in tally and Trial balance Preparations for IT filling and Books Financial statements.
· Preparation of Profit & Loss Account and Balance sheets or Statement of Affairs in Excel Format.
· Work Allotting to the Account Assistants for Clients books and trial balance preparations

· Supervision of Clients Account Books, Income tax and sales tax files. 
· Preparing /Maintaining the Clients Monthly Sales tax Statements
· Preparing the Service tax, Professional tax returns and filing.
· Preparing and finalizing the Clients books of accounts and Financial Statements for monthly, quarterly and annually.   

· Preparing Bank reconciliation statement and Vendors Balance reconciliations for Clients 

· Preparation of Debtors and Creditors outstanding statements.

· Handling the Internal Audits and Statutory Audits for Proprietor and Limited companies.
· Vouching, Verifying the All books of accounts for Internal and Statutory Audits. 
· Preparing the Internal Audit reports with financial statements, Trading, Profit & Loss A/c and Balance Sheet for Companies.
· Finalization of books of accounts and Preparation of Tax Audit reports for income tax returns.
· Coordination with clients regarding operational or accounting issues. 

Personal Details:
Date of Birth


: 
01st June 1985.

Gender


: 
Male.

Nationality


: 
Indian
Marital Status


:
Single.

Language Known

:
English, Kannada, and Telugu.


Declaration:
I hereby declare that the above mentioned details are true and correct to the best of my knowledge.

[image: image2.png]



