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	Objective: 
	To contribute to the growth and development of the dynamic organization by applying my knowledge, analytical skills and innovative approach.




Professional Career Summary:  

	Professional Certification
: 
	ACCA   (UK)
CAT      (UK)

BSC      ( Applied Accounting Oxford Brooks – Thesis in process)

	Education
: 
	FSC      

	Work Experience
:
	Duration
	Organization & Designation 

	July 10  – to date
Jan 08   –  Mar 10

	Trading, Dubai  as Accounts
Executive

HLB Ijaz Tabuusum & Co(Charted Accountants)
Pakistan as Audit Associate.




Work Experience 

	Organization
:
	Trading 

	Organization Type
:
	Retail

	Designation
:
	Accounts Executive

	Tenure
:

	April 10 – to date 

	Location 
:
	Dubai, U.A.E. 

	Area(s) of Experience
:
	Accounting, Management Reporting, Financial Analysis 

	Reporting to
:
	Chief Financial Officer 

	Responsibility
:
	Management Reporting, Consolidation, General Ledger, 

	Brief Job Description
:


	Compile and analyze financial information.
Ensure financial records are maintained in compliance with IFRS.
Develop and monitor objectives, operational plans and procedures of Accounting Unit.
Ensure all financial reporting deadlines are met.
Ensure accurate and timely monthly, quarterly and year end close. 
Performing at the spot internal audit and resolving accounting discrepancies and irregularities
Ensure accurate and appropriate recording and analysis of revenues and expenses.

Preparing various reconciliations; Bank reconciliations, Accounts Payable and Accounts Receivable reconciliations.

Liaising with the customers and performing customer service on finance related matters.

Analysis and commentary on variances (Actual V’s Budget)

Supervise and monitor the accounting activities and ensure that the accounting functions capture all business transactions.

Maintain accounting records of the company and ensuring that accounting transactions are processed properly in the accounting system.
Review all general ledger account balances, monthly financial statements including the monthly trial balance, income and expenditure statements and the balance sheet.
Manage and review schedules for audit, assist in the audit functions with the external auditors ensure that adequate internal controls are in place and functioning as desired.
 Prepare payroll, staff allowances reports and monthly salary payments.
 Prepare quarterly financial statements, including distributing monthly revenue   and expenditure reports to management.
Ensure monthly closing.


	Organization
:
	HLB Ijaz Tabuusum & Co 

	Organization Type
:
	Charted Accountants

	Designation
:
	Audit Associate

	Tenure
:

	Jan 2008 – March 2010

	Location 
:
	Lahore, Pakistan

	Area(s) of Experience
:
	External & Internal Audit, Finance & Accounting, Tax. 

	Reporting to
:
	Audit Manager 

	Responsibility
:
	Management Reporting, System Development, Leading & Supervision 

	Brief Job Description
:


	Planned, performed and documented audits according to the International Standards on Auditing.

Review Internal controls over specialized processing cycles.

Identify Audit Issues and develop recommendations.

Conduct investigations of suspected improprieties in confidential and professional manner.

Performed audit and consulting engagements individually and as part of a team.

Documented existing processes through interviews, observation and inquiry.

Identified risks and key control activities.

Communicated results of audits via written reports and oral

Presentations to management.

Performed tests of internal controls.

Ensured all steps of the audit program were completed.

 


Professional Certification & Academic Eduction 

	Sr.
	Certification / Degree 
	Institution / University 
	Specialization / Major 
	Passing Year

	1
	ACCA
	Skans, Pakistan
	Audit & Finance
	2009

	 2
	CAT 
	Skans, Pakistan 
	Audit & Finance
	2006

	4
	F. Sc.
	Punjab College, GRW
	Pre-Engineering 
	2005

	5
	SSC
	Azam Public School,GRW 
	Math, Chemistry, Physics 
	2003


Computer Skills and Other Abilities
	Sr.
	Skills & Abilities 
	Proficiency Level
	Last Used / Practiced 

	1
	Tally ERP 9                                                          
	Excellent
	Currently Using 

	2
	MS Office
	Excellent
	Currently Using 


 Achievements & Awards
	Sr.
	Description of Activities 
	Year

	1
	Qualified CAT & ACCA in 1st Attempt.
	2009

	2
	Development and automation of monthly Management Presentations.
	2009       

	3   
	Take many Initiatives against Anti Money Laundering.
	2008


Professional Development 

	Sr.
	Workshops / Seminars 
	Year

	1
	Business Workshop at Lums
	2010

	2
	Short Course on Presentation Skills
	2009

	3      
	Seminars of IAS
	2010


Skills and Attributes
	Sr.
	Description

	1
	A critical thinker with strong analytical skills

	2      
	Good planning and organizational skills developed in a variety of deadline orientated situations

	3
	Good negotiation, conflict resolution and interpersonal skills

	4
	Ability to lead and control the team

	5      
	Get on well with people at all levels, easily making good working relationships

	6
	Have good presentation skills combining sound analytical research and clear verbal explanation

	7
	Strive for quality in everything I do


Personal Information

	
	

	Marital Status 
:
	Single

	Religion
:

	Islam

	Nationality
:

	Pakistani

	Language Competency 
:
	English, Urdu

	Visa Status
Driving License
:
	Employment
Valid UAE License 
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