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Dubai    (  junies.169774@2freemail.com 
Seeking a challenging position as in Accounts and Finance with an organization that has the vision and potentials for development, growth and expansion and at the same time maintain a high standard of performance and business ethics. 

                                                           Key Skills

	· 5+ Years of Progressive Experience in Accounts 
· Preparation of Accounts up to Finalization
· Preparation of Cash flows & Predicting future trends
· Accounts Payable Process & Receivable Management
· Journal Entries, Accrual Entries & General Ledger
· Preparation and application for Dubai Chamber, Dubai Municipality, Dubai Port and Customs and Minister of Environment and water regarding Import and Export.

	· Producing accurate monthly financial reports
· Supervision of Debt Collection
· Expert in Financial Accounting Package
· Financial Audit Preparation
· Supervise asset& Inventory management function
· Payroll, Employee Indemnity& Staff settlement

· Expert in Banking Dealing with Letter of Credit, Cheque Discounting, Short term loans and Etc. 
· UAE Valid Driving License Holder (Dubai)





Technology Summary

 ( Tally 6.3, 7.2, 9, 9.2   (   Peach Tree,Wings,Quickbooks   ( MS Office   ( Internet & E Mail 
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                                               Education qualification 
	·   Bachelor in commerce(B.com) 
·   SAP Finance & Controlling

· Diploma in Indian & Foreign Financial   Accounting
· Plus Two

	· University of Calicut, India
· Peers Technologies,Hyderbad,India
· Theoretical and Practical Training in Accounts up to Finalization by Manual & Computerized
· Board of Public Examination ,Kerela,India 



Professional Experience 

FAB GENERAL TRADING LLC. (IMPORT & EXPORT) DUBAI, UAE
Accountant

2013 to 2017-December
Key Results:

· Overall Responsibility of the financial management& Responsible for finalization of annual accounts
· To manage monthly General Ledger closing, preparation & review of accrual & Journal entries.

· Preparations of bank reconciliation statement, Preparation of LC contact. 
· Handling Dubai Municipality and Dubai Chamber activities for Import and Export purposes like
Applying for Food Label Registration, FIRS Registration, Heath Certificate and COO etc..    

· Responsible for maintaining of prepaid account, Provisions account, Fixed Asset & Depreciation schedule.

· Reviews account payables, Import Supplier Statement, reconciliations of vendor statements and weekly check run.  
· Coordinating day to day cash sales & credit card sales from Sales persons & Resolves all Discrepancies & Irregularities
· Assists in the annual budget setting process according to the timetable and procedures as set out in the policy.
· Managed Bank payment, cash receipt voucher, cheques, general vouchers, petty cash voucher, bank reconciliations.

· Reviews, investigates, and corrects errors and inconsistencies in financial entries, documents, and reports.

· Ensure all the month end activities are check listed and all the pending activities are completed
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ZAIN FASHION IN SILKS (KERELA, INDIA
Assistant Accountant 2010 TO  2012}

· Entering of Purchase and Sales Invoice

· Handling of petty cash

· Preparing bank reconciliation statement

· Assisting to senior Accountant of his overall work.

· Handling Payroll, PF, & TDS

· Preparing and filing of VAT returns on a monthly basis

· Assist the Financial Manager in preparing quarterly and yearly financial statements and analyze variances.


personal particulars

· Date of Birth


 :   24-07-1989
· Gender 



 :   Male

· Religion         


 :   Islam

· Citizenship

           

 :   Indian

· Marital Status       


 :  Married 
· Visa Status             
             :  Visiting Visa  
· Language Known             

 :  English, Hindi, Malayalam & Tamil

                                           DECLARATION 


      I hereby declare that the above information is true to the best my knowledge and can be substantiated
 with relevant document if required

