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RESUME TITLE:  MBA Degree with GCC Experience                                          


CAREER OBJECTIVE

“Wish to work for a company which can offer a great variety of tasks and provide challenging opportunities in the fields of Management. As a straight forward kind of person, who is not afraid of any kind of workload in order to get the job done, would like to use analytical and interpersonal skills and creative thinking in work related. Plan to learn everything in the field of Management and to move up to higher positions in order to gain new experiences”


KEY AREAS OF EXPERTISE:
· General Management 

· Budget Development and Management

· Cash Flow Management

· Marketing Management

· Financial & Technical Analysis

· Auditing and Compliance

· Portfolio Management


EDUCATIONAL BACKGROUND

  Master in Business Administration (MBA)
Regular Course

Passed with First Class 71 % - June 2009 

University Of Calicut

Major Specialization: Finance & Marketing Management

      Bachelor of Commerce (B.com)
Regular Course

Passed with First Class 73 % - April 2007 

University Of Calicut

ST. Thomas’ College


PROJECT WORKS undertaken during MASTER DEGREE

Minor Project:-
○ “A Study on Customer Satisfaction with Special Reference to Product Attributes

      Conducted at KSE LTD”
Objectives:
The Broad objective of the study is to know the customer perception about the various product attributes and thereby provide suggestions and advice to the company in order to improve the level of customer satisfaction.
Major Project:-                                                        

○ “A Study on Portfolio Construction & Portfolio Risk Management Strategies”

Objectives:
The Broad objective of the study is to examine the effectiveness of portfolio construction &optimization in diversification of risk and to examine the role of value matrix and hedging in portfolio management. 

Tools Used:
 Monte Carlo Simulation technique

 Delta Hedging uses Black-Scholes model


COMPUTER KNOWLEDGE

○ Ms Office 2007

○ Tally 9 - ERP Software – Certified Candidate (7.2)

ACHIEVEMENTS

○ Participated and Achieved Second prize in STOCK EXCHANGE TRADING at South Indian Management Meet – 2007

○ Participated and Achieved National Finalist   in http://www.infuseventures.in/accelerate conducted by INDIAN INSTITUTE of MANAGEMENT AHMEDABAD (IIM – A)


 Employment Experience

Job Designation:  Management Executive – Finance & Accounts
Period                : OCT 2009 to Nov 2011 (2 Years & One month)

                             Reporting to Finance Manager

Company            : 
Services is a 9 year old company in Doha, Qatar. The range of services includes Civil & Building Construction, Industrial Civil & Mechanical Construction, Industrial Shutdown & Maintenance activities, MEP (Mechanical, Electrical & Plumbing) works, Fire Detection & Fire Fighting, Environmental Engineering, CCTV system, Industrial Safety & Security services, Access Control System and Project Support Services. 

The key roles and responsibilities are indicated herein, which includes to:

· Compiles and analyzes financial information to prepare entries to book of accounts, such as general ledger accounts, documenting business transactions
· Prepare monthly sales report in excel spreadsheet for analysis
· Prepare and review budget, revenue, expense, payroll entries, invoices, and other accounting documents.
· Interact with internal and external auditors in completing audits.
· Reviews, investigates, and corrects errors and inconsistencies in financial entries, documents, and reports.
· Prepare profit and loss statements and monthly closing and accounting reports.
· Analyze daily banking transactions and journal entries
· Updating of financial transactions in Tally & generate management reports.
·  Supervise the input and handling of financial data and reports for the company's automated financial systems.
· Preparation & submission of reports to the Income Tax Department, QATAR.
· Oversight all matters related to the Company Financial Audits.


Job Designation:  Assistant Manager – Admin & Finance

Period                : Jan 2012 to March 2013

                            Reporting to Regional Head 

Company         : Sun Direct is an Indian direct broadcast satellite service provider. Its satellite service, launched in 2005, transmits digital satellite television and audio to households in India. Sun Direct uses MPEG-4 digital compression technology, transmitting on INSAT 4B at 93.5°E.[1] and MEASAT-3 at 91.5°E.[2]It is the country's first MPEG-4 technology DTH service provider.
· The key roles and responsibilities are indicated herein, which includes to:

· Assist Finance Manager  in planning and performing financial operations

· Process accounts receivable ensuring timeliness, accuracy of codes and appropriate backup

· Timely compliance & filings with statutory authorities.
· Assist in employee recruitment, training, performance evaluation.

· Managing Inventory effectively to ensure a quick turnaround, minimize cost, and maximize customer satisfaction.

· Assist in budget preparation and expense management programs. 

· Interpret profit and loss statements along with sales forecast. 

· Oversight all matters related to the Company Financial Audits

· Perform financial analysis and reporting for critical decision making purposes.
· Review existing financial procedures and recommend improvements. 

· Prepare & plan monthly targets allocated to field staffs. 

STRENGTHS

Self-motivating, team skills, able to handle matters efficiently and competently with the upper level management and lower level management, colleagues and the public, aim oriented, capable of the constant effort necessary to take an assignment from beginning to conclusion.


PERSONAL INFORMATION

Date of Birth              : 26.08.1986

Marital Status              : Unmarried

Languages Known      : English & Hindi

