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Jackie
Jackie.171209@2freemail.com  
                                                                                                           Dubai – UAE
            Professional Experience More than 7 Years as an Accountant
               
	


	Career Objective:
	Position at a leading organization as a finance manager and continue my education in the financial field by obtaining the CFA designation.


	Work Experience:

Academic Qualification:
Project Details:
(Internship)
Computer and Equipment skills:
Achievements and activities:


	Yoko Eita Group – Dubai, UAE.                                                                                        July 2016 – Till date
(Economy Rent a Car & Trading Business)                               
Accountant General 
· Prepare and monitor cash flow projections and associated records to determine the optimum use of funds or the need to raise additional revenue.
· Suggest ways to reduce costs enhance revenues and improve profits.
· Monitoring outstanding payments and outstanding receivables for each clients.
· Prepares payments by verifying documentation and requesting disbursements.

· Disburses petty cash by recording entry & verifying documentation.
· Process payroll for all employees in the company including Overtime and final settlements.

· Maintain up-to-date billing system, generate and send out invoices, follow up on, collect and allocate payments.

· Refer overdue accounts for legal action and manage the legal process.

· Monitor customer account details for non-payments, delayed payments and other irregularities, research and resolve payment discrepancies
Flawless Group – Dubai, UAE.                                                                                         Oct 2013 – July 2016

(Luxury Rent a Car & Trading Business)                               
Accountant General 

· Supervise accountancy staff to ensure that they are appropriately trained and motivated and carry out their responsibilities to the required standards

· Oversee the administration of any loans and repayments, including maintaining liaison with brokers and lenders.

· Prepares special financial reports by collecting, analyzing, and summarizing account information and trends.

· Checking all the Cheque Details received from the clients; Issuing the Receipts for the all the transaction deals.

· Maintain customer confidence & protects operations by keeping financial data confidential.
· Ensure that all customer requirements are met and well-coordinated with.
Nash Robotics & Automation Pvt. Ltd. – Nasik, Maharashtra, India.                 April 2012 – Sept 2013
(Manufacture Key Solutions for Automotive Industries)
Account Officer - Accounts Receivable Specialist
· Preparation of monthly cash flow statements.


· Maintain track of customer and monthly reconciliation.

· Coordinate with the customer for credit and debit notes and invoices. 

· Prepare daily, monthly, and quarterly reporting.

· To raise sales invoices, proforma invoices & payment receipt advice invoices etc.

· Liaise with the Sales and Customer service teams to resolve outstanding queries.

· Coordinate and resolve queries of customer.
· Carry out billing, collection and reporting activities according to specific deadlines

Regal Traders Ltd. – Nasik, Maharashtra, India.
                                                    May 2010 – April 2012
(Manufacturer and Retailers of Agricultural products)
Account Executive.

· Compile and analyze financial information to prepare entries to accounts, such as general ledger accounts, and document business transactions.

· Stock management being done on monthly basis.
· Monitor and review accounting and related system reports for accuracy and completeness.

· Prepare and review budget, revenue, expense, payroll entries, invoices, and other accounting documents.
Master of Business Administration - Finance          (MBA)    Pune University                    2010 to 2012

Bachelors of Business Administration - Finance      (BBA)     Pune University                    2007 to 2010

Higher Secondary Certificate                                        (HSC)    Maharashtra Board              2005 to 2007

Secondary School Certificate                                        (SSC)     Maharashtra Board              1993 to 2005
State Bank of India - Nasik, Maharashtra, India.                                                     May 2011 to July 2011
Title: A Study of Credit Appraisal System for Working Capital Financing to Commercial and Agriculture Sector.

· To understand the meaning and importance of Credit Appraisal System

· To study the documentation required for Credit Appraisal.

· To determine the efficiency of Credit Appraisal System of SBI.

· To identify and suggest the scope for improvement in Credit Appraisal System.
Fullerton India Credit Company Ltd - Nasik, Maharashtra, India.                        Sept 2008 to Oct 2008
Title: Marketing Strategy of Fullerton India Credit Company Ltd.

· To study the marketing and advertising strategy of Fullerton India Credit Company Ltd., Nasik road.

· To know the different types of media used by the company.

· To know about the future plans of company.
· Good hands on Tally.
· Computer literate - can quickly learn new software.
· Used MS-Office effectively for operations and reporting system.

· Operating knowledge of ERP packages like IAS, IBS & Office Manager.

· Reduce the maintenance cost and implement changes faster.
· Proved to be one of the top employees who submitted every due report before time.

· Acted as the most trusted and skilled point of contact for all internal 

Cash management inquiries.
· Maintained positive working environment.

·  
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