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MAHESH
MAHESH.171811@2freemail.com 



Objective


Looking for an environment with committed and dedicated people, which will help me apply my skills and thus enhance my potential. Willing to work as a key player and contribute in the development of the organization. 

Educational Background 

· B.Com Computer applications (E/M)    (2007-2010),
· Intermediate  (C.E.C)       (2005-2007),
· Secondary School Certificate   (2005).
Software Exposure 

	Operating Systems
	Windows 98/XP/07/08

	Technical Skills 
	Microsoft Office,
Oracle,

Tally,

Web programming.


Experience

· Working with “G4S” as “SECURITY OFFICER” From  22nd  May 2012 to Present,
Responsibilities:
· Protecting people, property and information
· Other duties as assigned
· Worked as a “ACCOUNTANT” in “PAUL MERCHANTS LTD” From  04th Oct 2010 to 30th Sep 2011.
Responsibilities:-
· Prepare profit and loss statements and monthly closing and cost accounting reports.

· Prepare monthly closing and cost accounting reports.

· Compile and analyze financial information to prepare entries to accounts, such as general ledger accounts, and document business transactions.
· Arrange the payment of staff salaries through the computerized pay roll system.

· Provide advice to staff and managers in relation to pay, taxation and national insurance.

· To assist in the administration of the company pension scheme.

· Compile and analyze financial information to prepare entries to accounts, such as general ledger accounts, and document business transactions.

· Prepare and review budget, revenue, expense, payroll entries, invoices, and other accounting documents.

· Explain billing invoices and accounting policies to staff, vendors and clients.

· Making good client relationships and manage the full documentation of the work.

· Complete the work in the specified deadline.

· Keep the records of different tasks, files and manage proofread reports. 

· Other duties as assigned

· Two Years Experience while studying as “DATA ENTRY OPERATOR” in GRAMA PANCHAYATH SACHIVALAYAM, from (1st May 2008 to 30th June   2010)
Responsibilities:-
· Check and verify the entered data.

· Complete the work in the specified deadline.

· Give the daily status of work or entries which are done throughout the working hours.

· Making good client relationships and manage the full documentation of the work.

· Requesting additional information for documents which are not completed.

· Entering information and files into specified files or forms from the recorded material or hand written pages. 

· Keep the records of different tasks, files and manage proofread reports.
Personal Skills

· I possess good communication skills.

· I have the ability to take the initiative.
Strengths 
· Perfection 

· Hardworking 

· Believeness 
Personal Profile
	Name 
	Valgote 

	Date of birth 
	09th October, 1988.

	Nationality 
	Indian 

	Languages known 
	English, Hindi and Telugu. 


Declaration 


I hereby declare that the information furnished above is true to the best of my knowledge.

