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Professional Profile

To seek a challenge career in any environment, realize my potential, serve the institution to its expectations, and gain experience for the growth of the Institution and myself
Educational Qualifications
· MBA - Finance

– 
Alagappa University ,Tamil Nadu

· MCA



-
Bharatidasan University,Tiruchi
· C.A. – Inter (pursuing)
–
Institute of Chartered Accountants of India
· B.com 


–  
Madras University

Software Proficiency
· Accounting Packages - ERP Oracle, People Soft & Tally+
· MS Office
Achievements

· Awarded “Best of the month” in the month of July 2008 for overall commitment 

· Awarded “ Bronze Award” for outstanding performance in completion of Statutory Audit for 2012

Areas of Expertise
· Finalization of accounts & MIS Reporting


· Accounts receivable and Payables Management

· Cash flow Projections

· Project costing & Revenue recognition

· Audit, Taxation and Other Statutory Compliances

· Payroll Processing

Working Experience
From January 2005 – March 2013 (8 Years)

As an Assistant Manager – Accounts: Reporting to Senior Finance Manager in (Leading BPO in Health Care Industry having $ 50 Mn Turnover per annum) Chennai, India
From January 2003 – December 2004 (2 years)
As Accounts Executive in Pantaloon Factory Outlet, Chennai, India                                                 
Key Deliverables:

Financial MIS Reporting

· Preparation and submission of P&L, Balance Sheet and supporting schedules
· Making adjustment entries and preparation of TB 
· Preparation & Accounting of Accrued Expenses (Recurring Expenses , Salaries, IBP , Gratuity, Retention Pay
· Maintaining the amortization schedule & accounting the amortized costs 

· Maintaining Employee Advances Schedule & follow up and on time settlement
· Ensuring the accurate accounting of Withholding taxes & other statutory payables based on the payroll record

· Reconciliation of the Intra company (branch)entries for the statutory payments

· Maintaining schedules for prepaid advances as per company policy and ensure that expenses are amortized to respective cost codes on monthly basis
Accounts receivable and Payables
· Manage with the entire responsibility of analyzing the account receivables and ageing thereof , Closely monitoring Receivables and follow up for collections
· Ensuring the internal controls and company policies in  Accounts payable process 

· Supplier Accounts Reconciliation and management of accounts payables
Budgets & Cash flows 

· Preparation of weekly cash flows and monthly cash projections to maintain sufficient cash reserves 
· Submission of the Quarterly cash budgets to treasury team to plan for the hedging contracts with banks for foreign currencies

· Coordination with banks on day to day basis for inward remittance, FormA1, A2, TDS and Forward contracts, Wire transfer, others transfers & Bank guarantees for customs

· Responsible for Bank Reconciliation of all the Banks
Project costing & Revenue recognition

· Project cost and variance analysis

· Ensuring all the costs are allocated except corporate costs 

· Preparation of Revenue based on cost recovery, markup & passing the revenue entry in PeopleSoft & also accounting the end client revenue in US Books.

· Recognizing the unrealized Forex for Intercompany balances
· Rectifying the Intercompany differences and Ensuring Nil differences with all the Inter Company Accounts

· Ensuring all the Accounting principles and company policies are followed in the monthly closing of Financial Records  and assuring no surprises to the Management
· Analyzing the Corporate costs based on the cost center wise expenses & allocating based on the headcount to Delivery projects.

· Allocation of Facility costs , Common cost & any other home department level costs based on Headcount

Audit & Compliance
· Providing all the requirements to the statutory auditors in terms of Accounts payable, Fixed Assets, Intercompany Reconciliation, Bank Accounts to ensure smooth completion of Statutory Audit
· Meeting the requirements of Internal auditors and ensure that the required controls are met and no deviation from the corporate policies

· Adherence to all the statutory deadlines by maintaining a statutory tracker and ensuring that the statutory payments like, TDS, VAT, PF & ESI are made before the deadline as per the respective Act.

Personal Details

· Date of Birth

: 02nd September1979

· Languages Known

: English, Tamil, Telugu 

· Marital Status 

: Married

· Nationality


: Indian

· Visa Status 


: Visit 
