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Career Objective
To contribute to the Organization through the value added HR, and thus establish the strategic importance of the Human Resource functions.
EXPERIENCE: (# 7.3 Years)
· I worked as a Senior Officer Operation Head, Cochin. From 1st Aug 2013 to 28th Feb 2015(1.7 years).
· Key Responsibilities 
· Managing a team of engineers who maintain Motor Spirit Dispensing Units.

· Handling requirements of Oil Company officials.

· Handling customer escalations.

· Coordination of Material movements.

· Planning of complaints as per SLA period.

· Handling recruitments of Field engineers.

· Preparing and presenting monthly performance analysis.

· Updating details of new Retail Outlet using map coordinates in our ERP system called IFS.
· I worked as a HR Executive (SAP) in NEO Technologies, Chennai from 1st October 2012 to 30th June 2013. ( 09 Months)
Key responsibilities:

Recruitment & Selection
Induction & On –Boarding:

· Briefing on joining documents to new recruits and ensuring the documents are filled completely.

· Schedule and administer induction for new joiners.

Employee Relations, Engagement & Communication:

· Handling Employee Grievance 

· Structure employee motivation events, Communication events, Dept meets.

· Facilitating and implementing rewards & recognition program.

          Policy & Procedure:

· Involved in formulating & establishing strategic HR policies & procedures. 

· Educating through different forum of communication on various policies and procedure to Lower and Middle level employees.

· Formulating, reviewing and updating HR Handbook

· I worked as an Admin Executive in G.S. Engineering, Chennai. From June 2010 to September 2012.  (2.4 years)
Recruitment & Selection
Induction & On –Boarding:
· Briefing on joining documents to new recruits and ensuring the documents are filled completely.

· Schedule and administer induction for new joiners.
Compensation and Benefit:

· Responsible for providing payroll inputs for new joiners and for existing employees where there has been a payroll component change. 

· I worked as CRD Executive at Inter Connected Stock Exchange of India Ltd, Navi Mumbai. From January 2007 to May 2008.( 1.5 Years)
· Customer Relation Department activities done.

· Pancard and Customer query updates.
· I worked as Sales Executive at Prime Zone, Chennai. From August 2005 to November 2006 (1.2 Years).
· Data Entry work and Sales
Educational Qualification    
	BOARD OF STUDY
	INSTITUTION
	Year 
	PERCENTAGE 

	m.b.a (HR & MARketing)
	Francis Xavier Engineering College, Anna University, Tirunelveli. India
	2010
	68 

	B.sc(computer science)
	S.T.Hindu College, Manonmaniam Sundaranar University, Tirunelveli, India
	2006
	58

	hsc (state board)
	Government Higher Secondary School, Vallankumaranvillai, Kanyakumari Dist
	2002
	67



	sslc (state board)
	St.Jude Thadeaues High School, 

Pallam, Kanyakumari Dist
	1998
	70


TECHNICAL KNOWLEDGE:

ERP                            
 : SAP ECC 6.0/ HR Module R3 





 : IFS 7.5

Operating System    

 : Windows 98 and XP

Office Tools               

 : Ms Word, Excel, and Power Point. 

PERSONAL PROFILE 
Age & D.O.B



:  33 years, 15/12/1982
Sex 




:  Male
Languages Known


:  English, Tamil, and Malayalam
Nationality



:  Indian

Marital Status



:  Married

DECLARATION
I hear by declare that all the details given are true to the best of my knowledge.
