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U A E Address:

Deira

Dubai

 Personal Data:

 Date of Birth  : 30/05/1990
 Gender            : Male

 Marital Status: Single
 Nationality      : Indian

 Religion           : Islam

Summary:

· To pursue a challenging career in the field of Accounting and Office Works
· Two Years Experience in accounting and office administration
· Team player and quick learner with good communication skills 

· Highly motivated, energetic and optimistic towards achieving goals and career 
Academics :

· Graduation (faculty of commerce ,B.com) Kannur University, kerala,India
· Secondary Education (IROHSS Irikkur,Kannur,Kerala)  
Computer Skills :

· Operating System: M S Office
· Internet & Email

· Accounting System: Tally 9,Peechtree
Designation :

· Accountant cum Office administrator in Alkor Advertising and Event Management ,Kerala,India        (June 2010 to August 2012)



	Languages Known:

¤ English

¤ Arabic
¤ Hindi
¤ Malayalam
Writing, Reading and Communicating

Passport  Details:
Place of  Issue : Kozhikode
Date of issue   : 08/06/2012
Date of Expiry : 07/06/2022
Visa Status:
VISITING
Personal  Interests: 

· Travelling 
· Reading

· Cricket
· Football

Experience :

     ۩  Preparing computering and manual accounting                                        
     ۩  Controlling Stock and  inventories  
     ۩   Preparing quotations 
     ۩   Mingling & Communicating with different kinds of people  

           through out the above mentioned Services.
Strengths :


♦ Hardworking, Patient, Confident, Disciplined and result

    oriented.             

♦ Honest, Sincere nature and having a high sense of 

    responsibility.

   ♦ Well organised, Methodical and have good time management 

       skill.             

♦ Ability   to get along with any kind of person and situation  

    with ease.                    

   ♦ Keen on acquiring new Knowledge and Skills.

   ♦ Unequally adapt of work in dependently and as team member.                        
Declaration :


       I here by declare that, the above information is true and correct to the best of my knowledge.
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