	
	



CV No: 1043544
Email: cvdba15@gmail.com 

          Mobile: +971505905010 / +971504753686
Career Objectives

I am seeking for a Position in the field of Accounts / Financial Management where I can utilize my knowledge, experience and skills to benefit the organization in the best possible ways and work dedicatedly for the development of the company.

Career summary 

Accounts Analyst with 2  years’s and 3 months experience in accounting and finance.

Strong management skills with extensive knowledge in statistical processes.

Detail-oriented, efficient and organized professional responsible for setting up and managing

accounting departments, system reviews and financial reporting and analysis for clients and organisation

Key Skills
Reviewing preparing and automating monthly, quarterly and annual financial reports. 
Good in measuring performance of business lines and reporting units.
Experience of handling general ledgers, account payables, accounts receivable, sales, billing etc.
Proficiency in computer skills for data entry and knowledge of account software’s like Tally 7.2& 9.0 ERP, focus,peachtree etc.

Higher keyboard skills
Professional Experience

Role: Accounts Analyst

Company: Leading Company.

Duration: NOV 2010  to  FEB  2013 

Location: Banjara Hills Branch,Hyderabad.
Roles and Responsibilities:

· Handling day-to-day financial accounting with the help of computerized accounting

· Managing of Accounts Receivable & Accounts Payable and follow up the receipts and payments

· Ensure accuracy of client billing activities
· Perform monthly account reconciliations. 
· Make price adjustments according to client requirements.
· Analyze and maintain customer account activities and necessary documentations. 
· Update customer account information as and when needed.

· Bank Receipts, Payments and Bank Reconciliations
· Preparation of monthly Bank Reconciliation statement
· Analyze financial information detailing for Profit & Loss Statements

· Preparation of Trial Balance Trading profit & loss account and Balance Sheet till finalization

· Voucher entries for Purchase, Sales, Payments, Receipts, Provisions, etc.

· Verification of Petty Cash Books.

· Keeping a track of Bank Balance & Cash Balance.

· Prepare and send notices to debtors for remittance of bills.
· Providing advice to the management for fixing credit period, Negotiations with clients.

· Co Ordination With internal and external auditors to complete audit process.

Acadamic Credentials

   Post Graduation
  :
Master of Business Administration,
                    Stream
  :
M.B.A (Finance, Marketing),

    University/ Year
  :
Osmania University 2012,

                   College
  :
Anwar-ul-uloom college of  Bussiness Management.

           Graduation
  :
Bachelor of Commerce,

                    Stream
  ;
B.Com,(Computer Science)

     University/ Year    
  :
Osmania University in 2010, 

                   College
  :
Vasishta Degree College.

Technical skills

Diploma in Computer Office Management from xlnc in 2005

Diploma in Computer Hardware Engineering from vk computers in 2007

Diploma in Computerized Accounting (Tally 9.0 ERP,wings,focus,etc) from syspro in 2010

Acadamic Project
PROJECT              :   “ IMPACT OF FII’S IN INDIAN STOCK MARKET OPERATIONS”
COMPANY           :    NETWORTH STOCK BROOKING LTD.

DURATION          :     45 DAYS

ROLE                     :     PROJECT TRAINEE


Objectives :     To understand the nature & causes of volatility on the Indian stock market.                                                                        

                        To know the guidelines for investment by foreign institutional investments.

                        To evaluate impact of FII’s on the Indian stock market operation.

                        To understand the financial risk associated with making particular investment.

Personality Traits

· Self-motivated and confident individual.

· Ability to multi-task, great team player and can work on my own initiative independent of direct supervision.

· Positive approach towards problem solving.

· High energy levels and ability to handle responsibilities.

· Responsible, competitive, inclined to learn new trends & quick learner.
Strengths

Optimist 

Dedicated

Result oriented

Personal Details
Date of Birth

:
14th OCT, 1989

Nationality

:
Indian.


Religion

:
Muslim.


Marital Status

:
Single.


Gender


:
Male.
Languages Known
:
English,Hindi & Urdu.

VISA STATUS          :            VISIT VISA 

Declaration

I hereby declare that all the information provided above is true to the best of my knowledge and belief.
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