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OBJECTIVE
To work with the best of my abilities for a company with all sincerity and commitment which I am sure will ensure my career growth along with the Company excellence performance.

WORK EXPERIENCE

Total experience of more than 4. Years in Accounting/Operations with Multinational company.

· Worked with Leading Company as Accountant in Accounts and Finance from 16th-July-2012 to.15th-Nov-2012 

· Job Responsibilities:

· Preparation of all cash, bank & journal vouchers

· Follow up with Customers or Debtors for collection.

· Generating Sales and purchase invoices.

· Reminder mailing to the customer for terms of payments.

· Receive and verify invoices and requisitions for goods and services

· Prepare batches of invoices for data entry

· Data enter invoices for payment

· Record all cheques.

· Prepare vendor cheques for mailing

· Prepare manual cheques as and when required

· Maintain listing of accounts receivable and payable

· Maintain updated vendor files and file numbers

· Print and distribute monthly financial reports

· Releasing of all Periodical payments timely

· Maintenance of Individual accounts.

· Preparation of Bank Reconciliation statements 

· Prepare MIS report and share it with our seniors.

· Maintain professional relationship with customers.

· Accenture Services Pvt. Ltd. Noida (Since August-26th-2009 to 30th- Jan-2012)

·  Work Profile: - Senior Process Associate (Finance & Accounts) Accenture: - is a management consulting, technology services and outsourcing company helping clients become high-performance businesses and governments.

· Responsible for month-end activities which includes of: -

· Fixed Assets Addition & Deletion, Closure of Fixed Assets sub-ledger.

· Sales, Inventory & Fixed Assets Reconciliations.

· Pass accrual, adjustment and provision journals like Bad Debt Provision, Sales accrual, Interest on loan etc.

· Do ample of manual calculation for label fee and prepare adjustment entries.

· Prepare various analyses & report it to client on monthly basis like, Overheads etc.

· Prepare Intercompany summary and report it to client on monthly basis. 

· Reconciliation (Post month end)

·  Need to prepare reconciliation all balance sheet accounts (Assets & Liabilities) i.e.; Inventory, Debtors, Fixed Assets, Loan, Bank, Deferred income, prepaid expenses etc.

· Adhoc activities i.e.; Project setup, Intercompany mismatch report & variance analysis etc.




· Additionally responsible for providing process training to new joiners. 

· Worked with TNS Networking Solutions Pvt. Ltd as Accounts Executive from 2nd-June-2008 to.25th-Aug-2009 

· Job Responsibilities:

· Managing Entire Project Financial issues, which includes..

· Accounting: Reconciliation of creditor and debtors, Reconciliation of bank statement, Voucher entries, Documentation, Banking work, 

· Fund transfer

· Bills Adjustment

· Generating Sales Invoices against work done

· Generating Purchase invoices

· Generate Delivery chalaan gate pass for materials.

· Payments collection from customers or debtors.

· Credit & Debtors report 

· Coordinating with clients for the payments

· Handle entire store.

· Supporting with seniors in  Audi

· Controlling of C Form , and filing all CST form

PROFESSIONAL QUALIFICATION

·  MBA from Punjab Technical University.

· One year Diploma in Computer Application from NCPUL (AIIT) Okhla Jamia Nagar New Delhi 110025. 

· One year Diploma in Urdu language from NCPUL (AIIT) Okhla Jamia Nagar New Delhi 110025. 

· Three-Month Diploma in Accounts Assistant from Gandhi Institute of Computer Education & Information Technology, Connaught place, New Delhi 110006.

COMPUTER EXPOSURE

· TALLY 4.5, 5.4, 7.2, ERP9

· Lawson And Cognos ( American accounting software)

· FTS And Assure net ( American accounting software)

· MS Office 98, 2003, 2007, 2010 (MS Word, Excel, Power Point, Photo Shop Etc

· Internet Usage.

ACADEMIC QUALIFICATION

· Xth    from B.S.E.B in 2002.

· XIIth from C.B.S.E in 2004.

· B.Com from Delhi University in 2007.

LANGUAGES KNOWN

· English, Hindi and Urdu both speaking and writing.

STRENGTHS       

·  Able to work independently and also with a team. Professional way of 

 Carrying task.

Achievements.

· Won awards for Team Champion, Client recognition & improvement in quality.

· Our Team entitled with “Platinum Award” from client (EMI) USA.

· Won award for best student in 10th class.

PERSONAL DETAILS

· Current Location:

U.A.E (Dubai) on Visit Visa

· Sex:


            Male

· Date of Birth:


10. 06. 1986

· Marital Status:


Married

· Nationality
:
            Indian 

· Salary Expected:

Negotiable

· Hobbies:
                        Playing Cricket, Listing Music, Reading books 
Passport Details

· Place of Issue:


Patna
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