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I have more than Nine years of professional experience and have matured from a background in material / inventory control, expediting, shipping and warehousing for oil and gas maintenance, construction and manufacturing industries(Saudi Aram co, Qatar Gas ,Rasgas related EPC companies). I have worked on multi-million dollar facilities and projects, have controlled the warehousing, procurement and logistics department of Saudi Arabia’s second largest ceramic manufacturing Company, being involved in all areas of material management from business process design, logistics and manpower preparation to policy and procedures development and roll-out.

Technical Skills













Skill 


  
Last Used


Yrs Exp
Inventory Control

2013



9 yrs

Material Control

2013



9 yrs

People Management

2013



8 yrs

ERP



2013



9 yrs

Warehouse Management
2013



9 yrs
Career Achievements













Oil/Petrochemical Industry Safety Course for Supervisors ,Internal Quality Audit ISO 9001-2008 ,Basic Offshore Safety Induction & Emergency Training w/ HUET (Helicopter Underwater Escape Training),On-shore Supply Base Operations Accident/Incident Investigation Spare Parts Store Operation Program One (SAP R3and Microsoft AXAPTA Material Master Creation / Standardization).

Educational qualification  










 

Diploma in material management     {Malabar Institute of Material  Management}

Bachelor Degree in English                  {Calicut University-Calicut}

Career Snapshot  ( 9 years Experience  -7 yrs Gcc )










Leading Company, Qatar    -      Aug 2011  to  March 2013     

Designation : Material Controller, Supply chain Specialist  -Pipeline Construction Co

Privileges development EST , Dammam ,K.S.A  -       Dec  2009 to April 2011
Designation  : Material Controller     -Engineering Procurement& Construction Co

Arabian Ceramics manufacturing Co  , Jeddah , K.S.A   Dec 2006 to Nov 2009
Designation :  Material Controller                                Ceramic manufacturing Co

Feroke Potteries   Calicut, India


    June 2004 to Nov 2006
Designation : Material Controller 


Ceramic manufacturing Co

Areas Of Expertise














· Manage, control and co-ordinate materials and equipment to ensure safety, quality,     cost and delivery lead-time.

· Demonstrate personal commitment to Quality, Health, Safety and the Environment.

· Provide day-to-day leadership of the material control function, expediting, warehousing and dispatch including supervision of workers and sub-contractor’s staff.

· Ensure that materials, consumables and equipment are properly preserved, safeguarded and accurately reflected in the inventory records.

· Manage stock levels, ensure inventory cycle counts are performed and assure timely receipt of materials.

· Ensure prompt issue of materials to sub-contractors and monitor that proper transfers are being performed. Issue piping materials base on isometric drawings.

· Coordinate cross-functional activities to formulate disposition actions for delivery discrepancies, damaged and obsolete inventories.

· Identify surplus material upon project or work completion, and prepare for disposal.

· Prepare and distribute inventory reports, GRV (Goods receiving vouchers), OSD (Over shortage & Damage Report) and all relevant registers (PPE, Chemicals, etc.)

· Responsible for stores locating system, stores labeling system and inventory layout and set-up

· Perform painting/insulation inspections. 

· Purchase materials in a timely manner and at the lowest cost

· Order special products in a timely manner

· Attaint the target for overall inventory turns per year

· Assist in the preparation and management of the departmental budget

· Assist in the hiring, training, evaluating, supervising and terminating of the department personnel

· Coordinate vendor activity and negotiations

· Analyze trends in vendor pricing and sales activity to determine correct timing of purchases

· Issue purchase orders and changes

· Verify accuracy of computerized purchasing records

· Maintain proficiency in computerized purchasing/business systems; be literate and functional with Microsoft Office, Word and Excel

· Review purchase orders for compliance with corporate policy

· Maintain accurate purchase order prices and vendor cataloging 

· Participate actively in the Corporate Purchasing Managers Group

· Evaluate existing corporate purchasing policy and recommend changes as needed

· Evaluate existing and potential suppliers; recommend and implement changes in suppliers

· Make recommendations on the use of alternate materials

· Devise and implement methods to sell or dispose of dead and slow moving inventory

· Identify and optimize common inventories among facilities

· Training duties as needed

· Other duties/responsibilities as assigned

Computer Skills















  Þ   Microsoft Dos,

  Þ   Microsoft Windows,

  Þ   Microsoft word,

  Þ   Microsoft excel, 

  Þ   Microsoft Power Point, 

  Þ   Microsoft Axapta

Personal Details














Date of Birth                            :      9 -05-1982
Sex                                          :      Male 

Religion                                           Islam -Muslim
Marital status                          :       Married
Nationality                               :       Indian
Languages Proficiency           :        English, Arabic, Hindi, Tamil, Malayalam
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