
CURRICULUM VITAE
Riju 
Joinery Estimator & Quantity Surveyor

E-Mail: riju.175253@2freemail.com 
OVERVIEW
Experienced in Interior and Joinery Estimation, Quantity surveying and Contract Administration, Solid background in conducting feasibility studies, cost planning, managing taking a lead role in interfacing with the client and other consultants through all project stages. Well developed analytical skills. Skilled in developing and implementing all construction activities. Specialized in Estimating, Quantity Surveying, claiming variations with extension of time, Procurement, Contract administration, Budget Preparation, Project Documentation & Drafting
JOB PROFILE
· Preparing pre Tender Estimates, Tender Reports with comparison report
· Preparation of BOQ for project based on tender drawing & Specification
^ Preparing rate analyzing the BOQ and sending enquiries on bought out items (Like marble, solid surface tile,carpet,wall covering,glass,metal &aluminum works, fabric & leather, soft furnishing works, flooring works,gypsum,painting,window decoration, case goods,MEp works. Etc...) coordinating & following up with supplier to get the quotation.
Finalizing sub-contacts at reasonable rates and monitoring their works.- Preparation of sub​contracts & other related documentations.
^ Preparing Climes and Variation
r- All Bill of Quantities (BOQ)and Bill of Materials (BOM)certification

· Preparing of Quantity of all production materials.
· Preparation of monthly turn over statements (Production & Execution).
· Co-ordination with all relevant departments.
· Get Approval for non-tendered items from Client/Consultant, Bill submission and get certification from Client/Consultant and follow up for payments
· Purchasing In charge & purchase invoice and sales invoice
· Administering overall operations of the working area
· Capacity of handling different situations and administrative work
· Preparation of monthly salary statement & overtime calculations.
· Tendering which includes Quantity Surveying, Rate Analysis, Preparing BOQ, Tender Proposals & more.
· Interpretation of Contracts, Drawing and Specifications
· Attending meetings with Consultants & Clients for Tender Clarifications & Final Negotiations.
· Value Engineering to reduce the Cost of Project at Tender Stage
· Cost Control to Execute the Project within the Estimated Cost at Tender Stage
· Negotiation and Finalization of Sub Contract Items
· Valuation and Payment Certificates
· Execution of Works as per Contract, Specifications and Approved Drawings Correspondence with Client, Consultants, Main Contractor, Sub - Contractor and Head Office Managements Coordination with Clients, Consultants, Main Contractors, Sub - Contractor and Staff.
WORK EXPERIENCE
Organization: M/S.AL Hajity Trading LLC.
Wadi Kabir, SULTANATE OF OMAN
Possession: Estimation Engineer Period: 2013 December to 2017August.
Establish contracting from tender estimates and management of same throughout the contract including: Preliminaries costs, labor costs, and material allowance. (Quantity Surveying &KEEP a track record until end of purchase process), Liaise with Sub-Contractors, suppliers to ensure information; costs, profitability and value MEET the requirements of each project (Purchase coordination with suppliers/sub contractors to maximize the profit of the project), Produce breakdowns, and undertake value engineering process to MEET Client-Project budgetary requirements (Preparation of Costing sheets), Undertake the preparation and processing of quotation, tender, &Material requisition&LPOs with in deadlines,Prepare cost, value and reconciliation monthly reports on each assigned project (Reporting on conversion of the quoted tenders) .Attend internal project progress MEETINGS
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INVOLVED IN PROJECTS
· Palm Restaurant Al Khuwair
· Ml (Apple) Show Room Qurum City Centre
· Chamber of commerce Sohar
· Star Care Hospital Zeeb
· RAH Masjed PDO
· RAH PDO School
· Baith Al Hajiry New Head Office
· Takaful Insurance Head office SAOG Bureeq Al Shatti
· Construction of Mockup & Simulator Building for Oman Air at Seeb.
· New Muscat International Air Port
· Nawa International office Interior fit out at Avenues mall Muscat
· Bank Of Beirut Sohar
· Oman Development Bank at CBD
· Al Madina Takaful Insurance Office
· Police station complex Lekhuwair
· Al Bushara Restaurant at wave Muscat
· Office fitout, Airtravels office, Hospital & clinic, Showroom, villa Projects, Bank, Fuel station out lets. Hyper Markets, Rsidentional Buildings Etc.
Organization: M/S.AL ADRAK TRADING & CONTRACTING LLC.
Al Azaiba, SULTANA TE OF OMAN Possession: Estimation Engineer &Quantity Surveyor.
Period: 2012 to 2013
Preparing pre Tender & post tender Estimates, Tender Reports with comparison report, and Estimates to the whole project. Evaluate BOQ and estimation works, Rate Analysis and Quantity for items not specified in the BOQ, Quantity of all materials, and Preparation of monthly turn over statements (Production & Execution). Preparing Performa invoice. Handled petty cash, maintained petty cash book.
INVOLVED IN PROJECTS
· MILITARY TECHNOLOGICAL COLLEGE
· PUBLIC AUTHORITY OF CRAFT
· CENTRAL BANK OF OMAN
· PROPOSED FACILITY BUILDING AT KOM
· POLICE COMPLEX AT SOHAR
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· PROPOSED ACADEMIC BLOCK BURAIMI
· MINISTRY OF SOCIAL DEVELOPMENT.
· SOHAR UNIVERSITY.E t c.
Organization: M/S.ASHA CONTRACTING&INTERIOR LLC (Ajit Khimji Group LLC.Ruwi, SULTANATE OF OMAN).
Possession: Quantity Surveyor& Interior Designer.
Period: 2012 to 2013
Responsible for assisting senior Design manager & Technical manager in design of interior joinery works Responsible for Handling Design department, Preparing of presentation and carpentry drawing, ceiling, flooring, wall paneling, doors, electrical layout and detail drawing.
INVOLVED IN PROJECTS
· OMAN AIR
· STS OFFICE MUSCAT
· WEST GATE HOTEL RUWI(SULTANATEOF OMAN)
· VILLA PROJECT.Etc...
Organization: M/S. AL TURKIENTERPRISES L.L.C. RUWI, SULTANATE OF OMAN Possession: Quantity Surveyor Period: 2009 to 2011
Presently working Interior designing, Preparing Rate Analysis and Quantity for items not specified in the BOQ, Preparing Quantity of all materials.
INVOLVED IN PROJECTS
· AL AMMAN CAMP (ROYAL GUARD OF OMAN)
· BOUNDRY WALL (ROYAL GUARD OF OMAN), Etc...
Organization: SEA SHORE ALUMINIUM & GLASS CONT .LLC SHARJAH (U.A.E) Possession: Interior Designing & Administration Manager Period: 2007 to 2009
Responsible for all estimation of joinery and wooden furniture manufacturing methods, Responsible for preparing quotation for tenders, Purchasing In charge & purchase invoice and sales invoice, Administering
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overall, operations of the working area, Capacity of handling different situations and administrative work,
Preparing Performa invoice. Handled petty cash, maintained petty cash book & bank book Preparation of
monthly salary statement & overtime calculations.
INVOL VED IN PROJECTS
· MARRINA MALL ABU DUABI
· CORNISH TOWER SHARJAH,
· VILLA, PROJECTS, APARTMENTS Etc...
EDUCATIONAL QUALIFICATION
V.H.S.E:
Civil Construction & Maintains. (C.c.m)
3 yr DIPOLMA:
Interior Designing
COMPUTER PROFICIENCY
Auto cad level: 1 & 2
ECDL: Microsoft Excel, Word, PowerPoint, Access
Well versed with the usage of Internet, E-mail
PERSONAL DETAILS
Driving License
Date of Birth
Nationality
Marital Status
Current Visa status
Gender
Linguistics
Interests
REFERENCE.
Will be furnished upon request
: Indian, Oman : 21/5/1987 : Indian : Married
: Dubai visiting 

: Male
: English, Hindi, Malayalam & Tamil : Reading Music & Watching Movies
RIJU 
