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	education

	
	       2004-2008 Alexandria University Alex, Egypt

· Faculty of Commerce, Accounting Dept.

· Degree: Bechelor

· Grade: Good



	objective

	
	·   Seeking a challenging work in a reputable company where my academic   background and interpersonal skills are well developed and utilized.



	skills

	
	Computer skills :

· International Computer Driving License (ICDL) VER. 4.
· Microsoft Office
· AutoCAD 
· MS. Project
· Computer Hardware (Assembly – maintenance).

· Computer Software (Windows – Internet).

· FOREX Programs ( Marktevia – Mita trader )
Language Skills:

· Native language Arabic.

· Very Good command of both written and spoken English.

· Very Good command of both written and spoken German. 

courses:


· 2003: 2008   German course          - Axon-Global Education Network.
· 2006:2008     English course             - Alsakafa Algamahreya Education Center.
· 2008            ICDL version 4          - YAT Education Center.

· 2009           Commercial Excel      - Alex University.
Abilities :


· Leadership.
· Fast learning.
· Work under pressure.
· Work in teamwork.

· Good Communications and notifications Skills.   
· Ability of adaptation with surrounding environment.

· Portable and ready to travel.
· Typing (50 : 60 ) wpm by English


	Experience

	
	Duration :  Since Augst 2010 till now

              A Group for building Material Trading .. 

Field of work:  Tiles Trading .

Job title :                     Accountant 
Job Description : 

· Prepare of monthly reports/ reconciliation 

· Review and ensure creditors reconciliation are done properly and prompt follow up with suppliers 

· Liaise with suppliers/ customers to resolve the accounts related matter 

· Handling full sets of accounts  reconciliation, invoicing, budgeting, forecasting and inter-company billings 

· Financial closing processes for full set of accounts in a timely and accurate manner 

· Assist the Manager in preparing monthly/ quarterly reports

· Time sheet for salaries . 

· Make invoices and cash receipts .

Duration :  Since January 2009 till August 2010

Leading Co. for Manufacturing, Engineering, and Contracting SAE. 

Field of work:  Manufacturing of Steel Structure and fabricated Steel for cement        plants.

Job title :                     Projects coordinator 

Job Description : 

· Coordinate between several process elements. 

· Follow-up system from preparation to dispatch.

· Weekly reports for under fabrication, released by client QC, Painted and dispatched items.

· Calculate the monthly productivity and statistics. 

· Monthly Time Schedule by MS. Project. 

uAe dUCOMENTS        

· UAE National ID .

· UAE Driving license .

· Bachelor certificate attested from UAE  Embassy in cairo . 



	Interests

	
	Reading, walking, music, Studying, hanging out with friends and swimming.




Thanks for your kind attention
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