[Type text]
[Type text]
[Type text]


Nafisa 

[image: image1.jpg]



 (E) nafisa.176184@2freemail.com 
Objective
To be associated with a progressive institution that gives scope to utilize my skills and abilities that offerprofessional growth while being resourceful, innovative and flexible.
Professional skills

· Content creator
· Social Media expert
· Commitment to work

· Basic Photo / Video editor
· Excellent in Microsoft Office
· Quick learner and good listener
· Planning and organizational skills

· Negotiation and influencing skills

· Ability to contribute to a team objective
· Ability to adapt to a changing environment

· Commercial awareness and business expertise

· Problem-solving and change management skills

· Excellent verbal and written communication skills

· Ability to understand and respond to Customer requirements

Personal information
Date of Birth: 7th August 1993. Nationality: Nigerian. Gender: Female. Religion: Islam.Marital Status: Single.  Language Known: English, Hausa, and Fulfulde. Visa Status: Student Visa.
Hobbies & Interest: Writing,Reading, Keeping fit, Retail marketing, Blogging, Video editing, Social media, Management consultant, Project management, Business analysis, Customer support.

Education background

BBA In Management Information Systems at Skyline University, Sharjah2017
IELTS at Higher Collages of Technology, Dubai2012
NABTEB at School of health, Mubi
2011
WAEC at International Private School, Mubi                                                                                                 2010
Work history

Al Mayar Building Constructions Company, Sharjah

Jan 2017 - May 2017.
· Running errands 

· Interview new staff members
· Organize and store paperwork
· Schedule and attend meetings
· Deal with emails and telephone inquiries

· Organize travel facilities for the Manager and external contacts
Auras Tours, Sharjah

Sep 2016 -Dec 2016.
· Visa application
· Entering inventories

· Preparing Cost Sheet

· Promoting packages online

· Handling all the social media accounts

· Booking for flights, hotels, tours, packages (inbound & outbound) Communicating with the clients through telephone, face to face, and emails

References

Will be given upon Request.
