	PERSONAL DETAILS:

Date of Birth:        28th April.,1989     
Sex:                         Female
Religion:                 Muslim
Nationality:            Indian

Language Known: English, Hindi,     Marathi and Basic understanding of Arabic.                                                                                                                  
Marital status:       Married

Visa status:            Employment
Driving License: Training under process

Interests:

Traveling and exploring outside world



	CV No: 1057146
Email: cvdba15@gmail.com 

Mobile: +971505905010 / +971504753686
To work for the growth and betterment of the organization I deliver for and grow professionally as well as personally.

EDUCATIONAL QUALIFICATION:

· Chartered Accountancy 

Final Level:

Final CA exam passed in May 2011 with 62.13% in both groups.
Inter Level:

Professional Competency Exam passed in First Attempt in Nov 2008 with 52.5% in both groups.

Common Proficiency Test passed in First Attempt in Feb 2007 with 61.5%.

 Completed training on General Management and Communication    Skills as a part of CA course
· Graduation in Commerce (B.Com) 

Passed in March 2009 with 80.71%, from Mumbai University, India.

· Higher Secondary (10+2)

Passed in Feb 2006 from Maharashtra board, India with 80.67%. 

· SSC(10)
Passed in Mar 2004 from Maharashtra Board, India with 72%.
PROJECT:
Export Credit Guarantee Corporation of India Ltd
· Its financial forecast, its current affairs, personal meeting with various exporters to analyze their point of view.
· The project covered aspects like the need, functions, various policies covered for various insurers.
SOFTWARE LITERACY:

· MSCIT (Compulsory Computer Training.) from ICAI.

· Oracle 10g.
· Microsoft Word, Excel, Power Point and Internet. 

· Tally ERP 9.0

· SAP (basic overview only)

· Lotus Notes

WORK EXPERIENCE :

· As given below


WORK EXPERIENCE:

 Post-qualification experience:
(1) Management Information System(MIS) Officer Finance/Accounts- Financial analysis & reporting
Designation: MIS Officer

Service Line: Financial analysis and reporting
Company: Group, Dubai, United Arab Emirates

Period: Since September 2012
Overview of experience: 

· Preparation & analyzing monthly MIS report for management review

· Preparation & analyzing profit & loss account for each line of business & group level

· Analyzing and scrutinizing of all ledger accounts before releasing the financial reports to the management.

· Preparation & analyzing of debtors ageing report for each line of business, location wise & group level. Also computing debtor’s days.

· Preparation & analyzing of stock ageing report for each line of business, location wise & group level. Also computing stock days.

· Preparation of Daily Sales Report Global (Business line wise & location wise), with comparison trend to targets & historical sales
· Prepare and analyze the budgeted revenue and expenses to report estimated profitability of various lines of business and territories within the group.

· Development of additional reports provided to management over and above existing reporting’s.

· Identify opportunities to update and improve the reporting pattern to enhance M.I.S standard of reporting.  

Other Achievements:
· Part of team involved in Merger of a division in Eurostar group with another organization in similar operations. Handled areas like determination of Net Asset value as on the date of merger.

· Prepared induction manual for the purpose of new joiners’ in Finance department so as to give broad overview of various divisions, departments and geographical spread of the organization.

(2) Internal Audit 
Designation: Audit Officer

Service Line: Internal Auditing and Advisory

Company: Eurostar Group, Dubai, United Arab Emirates

Period: March 2012-August 2012
Overview of experience: 

· Primarily directed towards improving internal controls and various processes of organization designed to provide reasonable assurance regarding the achievement of objectives in the following internal control categories:
· Effectiveness and efficiency of operations.
Reliability of financial reporting.
Compliance with laws and regulations
· To facilitate and evaluate the possible risks in decision making and advise for placing controls to mitigate the same
·  Establish and communicate the scope and objectives for the audit to appropriate management.
· Develop an understanding of the business area under review. This includes objectives, measurements, and key transaction types. This involves review of documents and other supporting.
· Describe the key risks facing the business activities within the scope of the audit.
· Identify control procedures used to ensure each key risk and transaction type is properly controlled and monitored.
· Develop and execute a risk-based sampling and testing approach to determine whether the most important controls are operating as intended.
· Report problems identified and negotiate action plans with management to address the problems.
· Prepare reports and follow-up on reported findings at appropriate intervals.
· Also assisting Business development team in preparing various analytical reports like monitoring  revenue – cost and GP level for a particular department, generating Net realized Value reports for monitoring salesman level, product level and category level net margin, for management to smoothen decision making process.
(3) Advisory Services
Designation: Consultant 

Service Line: Risk Advisory Services

Company: Ernst & Young (India) Private Limited
Period: 4 months (Aug 2011 to Dec 2011)
Overview of experience: 

· Independently executed Internal Audit assignments for client from engineering. Included a detailed overview of risk and internal control systems of the company and suggesting processes improvements for risk mitigation.

· Member of SOX audit team for a major FMCG client in India.

· Experience in areas like accounts payable, accounts receivables, order to cash management, regulatory compliance.

 Pre-qualification experience:

Designation: Article and Audit Assistant

Company: Jayesh.D.Buddhadev & Company-Chartered Accountants, Mumbai, India.
Period: 3.5 years (Feb 2007 to Sep 2010)
Taxation-Direct Tax

· Preparation of documents for submissions in assessments & re-assessments

· Appearing before the Income tax authorities for assessment, re-assessments. 

· Preparation & E-filing of Income tax returns of individuals, HUF, Partnership firms and companies

· Taxation of Co-operative society and Charitable trust 

· E-TDS Returns

· Computation of wealth tax

· Calculation of perquisites

Audit

· Audit of corporate & non corporate entities

· Tax Audit 

Other

· Preparation of Financial Statements

· Preparation of Project report for the purpose of project financing from Banks (CMA Report)

· Formation of Private limited companies & public limited companies

· E-filing of annual return of companies

