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QUALIFICATION:   B.Com – University of Madras, Tamilnadu, India. (Batch yr 2003)
CERTIFICATIONS:  Diploma in Computer Application (yr 2003), Tally 7.2 (yr 2003)
KEY SKILLS

 Working Knowledge & 1 year exp. on Microsoft Dynamics NAVISION
 Working Knowledge & 8 years exp. on Tally ERP9, 7.2 & 6.3
WORK EXPERIENCE:

Presently working in U.A.C. as a Senior Accountant in Congo, West Central Africa. (From Dec 2007-Till Date)
The company deals with Retail Trading of Electrical, Electro Managers Appliances, Garden Furniture, Kitchen Furniture, Office Furniture, Bed room Furniture, Wash room Accessories, decorative lamps, Photos frames etc. We import all these goods from various Countries like Dubai, Turkey, Italy, Canada, U.S.A., Brazil, Singapore, South Africa, Malaysia, Indonesia, India, China and other part of the world.
Our company has more than 5 showrooms and head office with 5 Depots in Capital City Kinshasa, and we have another 3 Grand showroom in Lubumbashi, Kolwezi & Mujimayi, with separate depots in their respective places. Also we have Stationery Showrooms in all the above mentioned places in R.D.Congo (West Central Africa).
JOB RESPONSIBILITIES:

· Maintaining bank account and making Bank Reconciliation Statement for five USD currency bank account and five local currency bank accounts.

· Maintaining and reconciling the all ledger account of clients and suppliers.
· Stock analyzing, ordering and importing of goods from various countries to R.D.Congo, and follow-up with the suppliers for the delivery time, with economical and quick means of Transport (shipment).

· Customs clearing in Congo Air & Sea Shipments. 

· Inter location stock transfer entries for five depots and five shops totally seven locations and maintaining more than ten sister concern transaction like credit sales credit purchase maintaining.
· Taking physical stock periodically for all the location shops & depots with locals and reconciling with the system stock.

· Local and import purchase, follow-up and entries for all the shops.
· Having good knowledge about finalization.
Worked at Garg Iron & Energy Private Limited in Accounts Department as an Account Executive, Chennai, and Tamilnadu, India. They are Manufactures, Traders & Importers of Steel & Iron Products. (2006-2007). 
JOB RESPONSIBILITIES:

· Daily Bank Reconciliation 

· Daily Sales Entry

· Daily Purchase Entry

· Daily Payments & Receipts Entry

· Monthly Bank Reconciliation

· Monthly Clients A/c Reconciliation 

· Bank Form A1 Preparation for Import Payments

· Import Doc Clearing & Payment

· Bank Transaction 
· Preparations of C’Form for the Purchase Detail

· Have Knowledge of Both Monthly & Yearly Company Returns Filing Under Indian Companies Act 1956. 
Worked at Pushpit Steels Private Limited in Accounts Department as an Account Executive, Head Office at Chennai, Tamilnadu. They are Manufactures & Importers of Steel & Iron Products like TMT Rolling Bars. (2005-2006)
JOB RESPONSIBILITIES:

· Daily Bank Reconciliation in Tally

· Daily Sales Entry

· Daily Purchase Entry

· Daily Payments & Receipts Entry

· Monthly Bank Reconciliation

· Monthly Clients A/c Reconciliation

· Preparations of C’Form for the Purchase Detail

· Bank Transaction
Worked as an Account Assistant in T.B. Jewelers at Chennai, Tamilnadu. They are Wholesale and Retail sellers of Gold and Silver Ornaments.(2004-2005)
JOB RESPONSIBILITIES:

· Monthly Cash in Tally 7.2
· Monthly Bank Reconciliation in Tally 7.2
· Purchase & Sales Entry in Tally 7.2
· Payment & Receipts Voucher Entry in Tally 7.2
· Generate Online Bills for customers in Jewellery Software
· Generate Quotations for Purchase in Jewellery Software
· Daily Physical Cash with our Computer Closing Balance Jewellery Software.
· Daily Physical Stock with our Computer Closing Balance Jewellery Software.
Worked as Accounts Assistance in P.S. Apparels Private Limited. The company deals with Manufacturer & Exporters of all kind of  Garments, Head Office at Guindy, Chennai, Tamilnadu. Running more than 8 Factories at different Places all around Tamilnadu. (2003-2004)
JOB RESPONSIBILITIES:

· Payment Vouchers
· Receipt Vouchers

· Monthly Bank 
· Company Staff Attendance Maintenance

· Payroll Processing

· Daily Production Report

· Monthly Production Flow – Chart

Worked as Accounts Assistance in Ratha Overseas India P.V.T. LTD. (Export Garments) Manufacturer & Exporters of All kind of Garments, Head Office @ Alwarpet Chennai Tamilnadu. Running more then Five Factory @ Different Places All Around Chennai (2003-2004)
JOB RESPONSIBILITIES:

· Payment Vouchers
· Receipt Vouchers

· Monthly Bank 
· Company Staff Attendance Maintenance

· Payroll Processing

· Daily Production Report

· Monthly Production Flow – Chart
PERSONAL DETAILS:

DOB & Age


:  18.07.1983, 30 Yrs

Languages Known

:  English, French & Tamil.

Marital Status


: Married with 1 child 
Hereby I declare that the above statements in the Curriculum vitae are true and best of my knowledge and belief, and I assure that if I get a chance to work in your prestigious organization, i will do the utmost satisfaction of my superiors.
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