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Education
June 2011 – February 2013


Association of Chartered Certified Accountants (ACCA) – Affiliate
Sept 2006 – March 2009        

Chartered Accountancy (CA) Intermediate Modular Foundation                            Course (MFC), Institute of Chartered Accountants of Pakistan.


      From: Tabani’s School of Accountancy.


        MFC: 12th
· Module - A (Passed).
· Module - B (Passed).
· Module - C (Passed).

· Module - D (Passed).
2006 – 2008              Bachelor of Commerce (B.Com), University of Karachi.

                                             


       From: Institute of Business Education.

        2003 –2005           Higher Secondary School Certificate (HSSC) (Intermediate), Pre-Engineering Group, Board of Intermediate Education,                                         Karachi.
                                            From: Govt. Degree College Stadium Road.
       2001 – 2003        
Secondary School Certificate (SSC) (Matriculation),                                            Computer Science Group, Board of Secondary Education,                                          Karachi. 



From: Happy Home School, Karachi.



Experience
April 2009 – March 2010      
 
Audit Trainee at Co., Chartered Accountants.



Responsibilities:  
( Conducting various assurance (External Annual Audits, Interim Reviews) & other assignments (Internal Audits, Due Diligence etc) both as an individual field operative and as part of a team.

· Preparation of audit working papers file(s) (including analysis of Financial Statements) and communication of audit findings to Audit Manager / Partner.

· Communications (written or otherwise) with relevant client personnel regarding audit matters.

· Preparation of Financial Statements in Accordance with International Accounting Standards (IAS’s, IFRS’s), as part of final Audit Deliverables.
· Advising client(s) regarding preparation of Financial Statements in Accordance with International Accounting Standards (IAS’s, IFRS’s) and relevant Internal Controls. 
April 2010 – September 2010      Audit Senior at Usmani & Co., Chartered Accountants.


Responsibilities: 
( Conducting various non assurance assignments (Due Diligence, various accountancy services etc) both as an individual field operative and as part of a team.

· Reporting of findings to Engagement Partner on a regular & timely basis.
· Completion & handling of matters relating to invoicing, transaction processing, accounting software implementation etc, as part of accountancy services, at client premises.
January 2011 – June 2012
Audit Supervisory Senior at Mazars M.F & Co., Chartered Accountants (formerly Moochhala Gangat & Co. Chartered Accountants)


Responsibilities: 
( Conducting & supervising of various assurance (External Annual Audits, Interim Reviews) & other assignments (Internal Audits, Due Diligence etc), both as an individual & team member / leader.
· Preparation of audit working papers file(s) (including analysis of Financial Statements) and communication of audit findings to Audit Manager / Partner

· Communications with relevant client personnel regarding audit matters.
· Preparation of Financial Statements in Accordance with International Accounting Standards (IAS’s, IFRS’s), as part of Final Audit Deliverables.

· Advising client(s) regarding preparation of Financial Statements in Accordance with International Accounting Standards (IAS’s, IFRS’s) and relevant Internal Controls. 
June 2012 – July 2012
  
 Internee at Dubai Islamic Bank Pakistan Limited – Relationship Management department
December 2012 – April 2013
Management Associate – Finance & Administration at Magnus Investment Advisors Limited


Responsibilities:

(
Preparation of (Reporting to Chief Financial Officer):
· Quarterly, Half Yearly and Annual Financial Statements (with relevant analysis)
· Compliance Reporting to Securities Exchange Commission of Pakistan & other regulators

· Variance Reports for Directors (Quarterly, Annually)

· Cash monitoring report (fortnightly)

· monthly salary
· Bank reconciliation
· Billing status report

· Any other MIS report (as required)

· Cash flow management and reporting.
· Assist Chief Financial Officer in:

· Preparation of annual budget
· Regulatory compliance

· Analysis of fund investment options and

 placement of excess funds

· Analysis of Company’s financial statements
· Assist CFO in regulatory compliance matters
· Liaison with:

· External auditors during half-yearly review of financial statements

· Internal auditors during quarterly audit(s).
· Tax consultant regarding tax matters (i.e. Withholding tax, Income tax, Sales tax / Federal excise duty, annual tax return)

· Optimization of returns

· Maintaining relationship with vendors.
· Support to Administration department.



Strengths

· Proficient in MS Excel, Word, PowerPoint etc.
· Comfortable using QuickBooks, SAP Business One tm (2007) (FI – Accounts module) and various other custom based accounting software.
· Report writing / drafting & proofing.
· Oral, interpersonal & presentation skills (in English).
· Team player, as well as able to lead, when required.  
Important information: - Expected salary is between 7000-8000 AED
Further Information and references are available on request.
