CV No: 1074342
Email: cvdba15@gmail.com 

Mobile: +971505905010 / +971504753686
CAREER OBJECTIVE:
        Seeking suitable position in the field of Accounts and Finance where my skills can be
developed and used effectively. I am enthusiastic to work as a key player in a challenging &
inventive environment.
CAREER Highlights:
3.1 years of professional experience in Accounting and responsible for preparing profit
& Loss statements & monthly closing & Cost Accounting Reports.
Assist and support junior Accountants in their day-to-day tasks and functions.
Prepare & review Budgets, Revenues, Expense, Payroll entries, Invoices & other
Accounting documents.
Excel in the use of computer Accounting principles & use them often.
 Preparing Financing Packages to be submitted to bank.
Perform complex balance sheet reconciliations and prepare and enter correcting entries.
Worked closely with Accounting Manger to develop internal controls and evaluated the
finance departments.
Prepared monthly analysis of GL and balance sheet accounts in accordance with GAAP.
Assisted Accounting Manager with preparation of monthly and quarterly financial
package.
PROFESSIONAL EXPERIENCES:
Organization: Group
Duration: Sep 2009 to Oct 2010 and Oct 2011 to Feb 2013
Role: Assistant Accountant
Duties and Responsibilities:
Management of accounts receivable / accounts payable.
Maintaining records of invoices and creditors' payments.
Maintaining all type of reports (such as General Ledgers, Client Ledgers, Sales Ledgers
And Purchase Ledgers).
Preparing of MIS reports (related to Sales, Purchase and Transportation) on fortnight
basis.
Maintaining of day to day banking transactions including Bank reconciliation
Statement and Cash disbursement.
Preparing financial statements (Monthly income statement and/or balance sheet
analysis).
Payroll processing for the organization.
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SAP PROFESSIONAL FI/CO
Responsible for collecting payment from end users.
Handling all bank & cash transactions.
Attending Tax Assessment.
Documentation for foreign currency remittances to overseas students.
Monitoring of funds at centres for optimum utilization of funds.
Participated in documentation work related to project loans and term loans.
EDUCATIONAL QUALIFICATION:
Master of Business Administration (M.B.A) - 2012 in FINANCE from Visvesvaraya
Technological University (VTU), India
Bachelor of Commerce (B.Com) - 2008 from University of Mysore (UOM), India
INTERNATIONAL EDUCATIONAL TRIP:
Marina barrage water reservoir, Malaysia
High 5 Bread Co., Malaysia
James Cook University, Singapore
Vita Company, Singapore
KEY SKILLS KNOWLEDGE:
Accounts Payable Analysis.
Process Enhancement.
Operations Management.
TECHNICAL SKILLS SUMMARY:
ERP
Application software
Software Skills
Operating Systems
PERSONAL PROFILE:
Date of birth
Religion
Marital status
Languages Known
VISA STATUS
:
:
:
:
:
12/ MAY/1986
Islam
Single
English, Hindi, Urdu & Kannada
Visit 
: SAP R/3 4.7, ECC 6.0 (FI: GL, AP, AR, AA and CO)
: MS Office 2007, 10 (Word, Excel, PowerPoint etc...)
: Tally9.0
: MS Windows 95/98/2000/XP/Vista
