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CV No: 1077060
Email: cvdba15@gmail.com 

Mobile: +971505905010 / +971504753686                 
                                    General accountant and administrative supervisor

                                                             Delivering growth
Educational considerations:

Bachelor Degree in Accountancy Faculty of Economics

 University of Science &Technology  (July2010).
Work experience :
The Office of audit and accounting supervision.              2011- 2012

Trading company- Damascus                                2007-2008
Responsibilites:

 (Pursuance operation receipt of goods through 

Al-ameen program for accounting and depots 
· Ensures compliance with established internal control procedures by examining records, reports, operating practices, and documentation. 

· Verifies assets and liabilities by comparing items to documentation.     

· Completes audit work papers by documenting audit tests and findings.

· Maintaining basic accounts, bookkeeping.
· Involved in vouching of books of accounts.
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· Preparing profit & loss a\c & balance sheet in excel.

· Involved in preparation of schedules IV Balance sheet and profit & loss accounts and corresponding schedules.
· Prepares audit and control reports by collecting, analyzing, and summarizing operating information and trends. 

· Maintaining Petty Cash & reconciling physical cash with book balance

· Monthly Bill Payments (Emarat, Etisalat, DU & Dewa).
· Preparing LPO (Local Purchase Order).

· Ledger entries, journal entries.
Skills and Experiences:
1. Very familiar with Microsoft Windows.
2. Tally (7.2, 9.0 & above).  Ability to easily understand other Application Software.

3. Familiar with using general Internet applications (e-mail, hosting, searching ...).

4. Microsoft Office (Word, Project, Excel & PowerPoint).

5. Familiar with Computer setup. 

Languages:
· Arabic , English
Personal Details : 
· Nationality            :   Palestinian.
· Date of birth         :  11/01/1986.
· Social Situation    : single.
· Legal situation     : long term visit.


	Strengths


Patience, hardworking, optimism, Flexibility in shifts and Ability to work under pressure.
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