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CAREER OBJECTIVE:
Willing to accept a challenging position in the field of Accounts & Finance, and contribute to the progress of the organization using the best of my skills and capabilities. To obtain a meaningful role that enables me to learn new fields and allows for advancement.

PROFESSIONAL EXPERIENCE:

Distribution (Own Cosmetic Distribution Setup)             December 2010 – Upto  date

· Buying cosmetics and general items from local market and sale to retailer shop in all over Karachi

 Limited Nooriabad, Sindh                                     April 2002 – November 2010

Designation – Mill Accounts Manager 
Principal tasks includes,
· Supervising the team of Accounts dep’t. @ Mill

· Prepared and Finalized Mill Accounts and report to Head Office Accounts dep’t., (with excel spreadsheets presentations)
· Preparing monthly management accounts (Costing, Budgeting, PNL Accounts).

· Handled payrolls processing for over 700 employees

· To control Spare & Fabric Store,  Stock Planning and Budgeting

· To look after budget costs

Plastech Packaging (Pvt) Limited                                                    April 1998 – March 2002 

Designation –Asst Accounts Manager
Principal tasks includes,
· To finalized the company’s accounts

· To control Receivables and Payables

· Prepared Chart of Accounts

· Prepared sales tax invoices and revenue reports

· To submit Excise, Sales Tax, and Income Tax daily / monthly / yearly returns and deal with respective departments

Adamjee Polycrafts Limited                                                              April 1996 – March 1998

Designation -   Accountant
Principal tasks includes
· Prepare Cash Book and Ledgers & handled accounts payable and receivable

· To look after cash receipts & payments

· Prepare and maintain various supporting documents receipts, purchase orders, invoices, & bank statements.

· Assist in preparing monthly financial statements.

Tritex Cotton Mills Limited
                                                            May 1994 – March 1996

Designation - Assistant Accountant
Principal tasks includes
· Cash flow statement.

· Maintaining general ledgers and transactions.

· Preparation of invoices and income statements.

· Keeping records of inward & outward stock.

· Maintaining records of profit & loss statements.

· Maintaining petty cash funds.
· Prepare Bank & Ledger reconciliation Statement

· Voucher Preparation etc.
ACADEMIC INFORMATION:


· LLB (Bachelor of Laws)

· Executive MBA (Finance & Accounts) 

· B. Com (Bachelor of Commerce) University of Karachi                                                  
Computer Skills/Awareness:
· Operating Systems: Microsoft Windows 98/2000/XP
· Complete grip of MS Office, e-mail, web browsing.
Personal Profile:
Date of Birth: 

January 21, 1973
Nationality:

Pakistani
Language:                       English

Religion:

Islam

Marital Status:

Married 
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