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	SUMMARY

	Self-motivated and energetic finance graduate with middle level hands on experience and exposure in accounting, tax and treasury tasks. With experience in day to day tasks like petty cash management, books of accounts, preserving proper records of company files & employee records, maintaining confidentiality of official documents, passing voucher entries, I am capable of executing multiple tasks simultaneously, meet set deadlines, coordinate with third parties, deal tactfully with various concerned agencies and surpass performance parameters. Well organized, quick learner and hardworking team player with excellent communication, coordination, organizing, interpersonal, and time management skills.

	OBJECTIVES

	To be part of a reputable company where I will utilise my education and experience for the growth of the company. My objective to develop into a professionally mature chartered accountant who will impact positively in both the company and the accounting field


	ACADEMIC QUALIFICATIONS                               INSTITUTE                                    YEAR

	Bachelor of Commerce in Accounting and Finance        Curtin University                              2012

	COURSE WEIGHTED AVERAGE

	75%

	CGPA

	3.5

	PROFESSIONAL QUALIFICATIONS

	ASSOCIATION OF CERTIFIED CHARTERED ACCOUNTANTS (ACCA)

	STAGE
	STATUS

	FUNDAMENTAL PAPERS
	PASSED

	PROFESSIONAL PAPERS
	IN PROGRESS

	WORK EXPERIENCE

	Position                     :  Tax Consultant

	Company                  :   Services Zimbabwe

	Duration                   :   October 2012 – August 2013

	Key Responsibilities:  
· Responsible to ensure statutory compliance health checks on all tax heads such as withholding tax, Pay As You Earn, Income tax, Value Added tax, and Customs Duty (Tax Audits). 

· In charge for transaction review, tax implication and impact analysis. 

· Provided first class customer service, helpdesk as well as investigation advisory services. 

· Prepared financial accounts and annual budget draft, tax reviews and submit reports for monthly revenue to the tax manager. 

· Effectively participated in assessment of annual publications on tax reviews  

· Representation of various Tax Payers at the Zimbabwe Revenue Authority.  

· Assisted in annual budgets, job allocations, invoicing customers and other office administration duties. 
· Carried out tax damage control and exposure management

 

	Position: Accounting Assistant

	Company: Isocrynate Trading

	Duration: June 2012-September 2012

	Key Responsibilities:

· Performed quarterly stock count as well as completion of inventory control sheets for review by the manager

· Performed monthly cash count under observance by internal audit and completed the petty cash certificates
· Custodian of petty cash, performed daily voucher bookings and proper filing of accounting records
· Assisted in internal departmental audits for assigned sections



	Social Activity


	Achievement 
	Year

	
	
	

	Voluntary work at Curtin University Life  
	Took care the regalia payment counter and issued the regalia to the newly graduates. Took care of the regalia return counter.
	2012

	Voluntary work at Curtin Housing Department     
	Helped with the paper work (Invoicing, filing etc). Helped welcoming new students to the University
	2011-2012

	Organizer for Zimbabwean booth (Cultural day)

	Organized and executed within twenty four hours with limited manpower.
	    2010

	Member of the Interact Club 
	Raised funds by hosting several functions at school with the aim of supporting the Rusape Orphanage and Manhinga Children’s home in Zimbabwe
	2007-2008


	OTHER SKILLS AND COMPETENCES

	· Ability to quickly adjust and adapt to multicultural environments that I gained through working and interacting with different people from different cultures.

· Project and Team Management Spirit that I acquired by jointly working in groups for assignments at Tax Management Services Zimbabwe
· Good communication and presentation skills that I gained through my experience as a Tax Consultant when presenting to my peers and work mates.
· Good intermediator that I gained as Tax Consultant through liaising with Zimbabwe Revenue Authority and several tax payers.   




	IT PROFICIENCY

	· Well-versed with MS Office package –MS Excel, MS Word, MS PowerPoint and MS Database.

· QuickBooks

· CorelDraw


	PERSONAL

	· Date of birth       :  October 17, 1989

· Gender                :  Female

· Nationality          :  Zimbabwean

· Current Location :  Dubai, United Arab Emirates
· Languages           :  English, Shona



	AVAILABILITY

	Immediate

	SELF-ASSESSMENT ENGLISH COMMUNICATION

	Understanding
	Speaking
	Writing

	Listening
	Reading
	Spoken interaction
	Spoken production
	

	C2
	Proficient 
	C2
	Proficient 
	
	Fluent
	C2
	Proficient 
	C2
	Proficient 

	Assessment Test:             IELTS

Overall Band Score:        7.5



	REFERENCES

	Available on request



