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CV No: 1080930
Email: cvdba15@gmail.com 

Mobile: +971505905010 / +971504753686
Specialization
: 
Accounting and Finance

Address  
:
Dubai, United Arab Emirates
Date of Birth  :
12-jan-1988
Religion
:
Islam
Nationality
:
Pakistani
CAREER OBJECTIVE
Willing to join a competitive team where I can grow professionally and may keep myself up-to-date in my field of work and may become more and more beneficial for my organization with best of my knowledge and professional abilities for achieving quick results for the fame and goodwill of my organization
EXPERIENCE
Assistant Accounts Manager
at Furnishers (Pvt.) Ltd,
(A wooden furniture manufacturing and furnishing organization, from September, 2012 to July, 2013)
Reporting To:

Manager Accounts
Major Duties and Responsibilities

· Preparing and entering vouchers

· Preparation of journal and posting to the ledgers
· Reconciling and preparing bank reconciliation statement
· To handle Account Receivables, Account Payables and all types of Vouchers and Internal Reports for Higher Management
· Managing debtors and creditors (Debtors’ & Creditors’ Reports)

· Assist in Finalization of Financial Statements

· Preparing payrolls and payments to employees
ACADEMIC QUALIFICATION

	Year
	Degree
	Division
	Marks
	Boards / University

	2013
	M.Com
	1st 
	3.59/4.00
	University of Gujrat

	2010
	B.Com (I.T.)
	1st
	1015/1500
	University of the Punjab

	2008
	I.Com
	1st
	843/1100
	B.I.S.E. Gujranwala

	2004
	Matriculation
	1st
	567/850
	B.I.S.E. Gujranwala


SKILLS

Computer
MS Word, MS Excel, MS Power Point, MS Outlook, entry level Quick Books software and all the tasks related to the database and internet.

Other Skills:
Professionalism, Teamwork, Interpersonal communication, working with and through people and adaptive to the culture and values of the organization.           
PROJECT WORKS

Internship
Worked at National Bank of Pakistan as an internee for a period of six weeks, where I got familiar with banking sector.
HRM Workshop
Designed and conducted a complete sample recruitment process and also conducted a Job Analysis of bank branch Manager and successful presentation of Job Description of Bank branch Manager

Research Project
Conducted a thorough research on “Research Culture in Industry; A Case Study of Gujrat”

TQM Project
Conducted a survey on Fan Industry figuring out there processes and quality management systems

Business Project
Very recently, we, the five class fellows, have prepared a complete business project on “Super Stitch Lab” covering Strategic, Operational, Human Resource, Financial and marketing aspects of said business
