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	OBJECTIVE

	To seek professional experience by working in a dynamic environment where I can substantially contribute towards organizational growth and simultaneously achieve personal development.

	

	Particulars
	Institute
	Year
	

	ACCA Affiliate
	Association of Chartered Certified Accountants

 (ACCA)
	2013
	Expected  to  Pass In Dec-13 

	Intermediate

(Pre-Engineering)
	Govt National College
	2010
	Secured  “B Grade 

	CAT
	Certified Accounting Technicians.

(ACCA)
	2009
	Cleared  Five papers (T1-T5)

	Matriculation

(Science)
	Happy Home School
	2008
	Secured  “A” Grade with 78% marks

	EXPERIENCE

	Almost 18 Months Experince in Exports Ltd:-
	Apr-12 To Present

	Presently working as an Finance Assistant, my key responsibilities include:

· Update Fund Position On Daily Basis
· Assist In Managing Fund Management
· Recalculate Quarterly  Mark-up & Made Payment To Financial Providers
· Preparation of Bank Reconciliation Statements

· Recording of Accruals of expenses on monthly basis.
· Recording of Accruals of Financial Charges on monthly basis.
· Reconciling Interest Income on monthly basis.
· Follow up with Bank’s Regarding Advices & Queries

· Preparation of Journal Vouchers , Bank Receipts & Bank Payments

· Providing different reports of Oracle 12i to Management as & when required
· Providing Daily Disbursement Report to Management on daily basis

·  Assist Internal Auditor in monthly Physical Stock taking


	
	


	PERSONAL INFORMATION
	Skills/Tranings
	Achievements

	Marital Status:
	Single
	· Proficient in MS Office applications.

· User-level knowledge of General Ledger Module, Treasury Module, Ap & Ar Module of Oracle Financials.
· Well Acquainted with IAS/IFRS.
	· Academic Excellence awarded in 2008-09


	Date of Birth:
	Aug 03rd ,1991
	· 
	· 

	Language Proficiency:
	English &Urdu
	· 
	· 

	Gender:
	Male
	· 
	· 

	Nationality:
	Pakistani
	· 
	· 

	
	
	· 
	· 

	References
	Available on request

	Availability
	Within 30 days


