NITHIN 
NITHIN.180376@2freemail.com 
 


CAREER 

·  To be part of an organization where I can learn and acquire skills and utilize the same for the betterment of the organization along with sharpening my skills in teamwork.
JOB CONTOUR

Past Experience:

Organization
:
Kelachandra Plywood Industries 
Designation
:
Accountant
Duration
:
from 1st May2014 to15th January 2015.
Location
:
Chingavanam,Kottayam
Roles & Responsibilites:

·   Done tally entries, prepares Balance Sheet,Trading Profit and Loss Account.

·  Prepare sales tax monthly returns,annual returns, Form 13A.
·  Done sales invoices in MS Excel.

·  done office job such as bank works, sales tax etc.

Past Experience:-

Organization
:
Eastern Skyjets 
Designation
:
Accounts Assistant
Duration
:
from 17th October 2013 to  14th  November 2013

Location
:
Dubai. United Arab Emirates
Roles & Responsibilities: 


· Handling Cash and assisting Accounts whilst in the company.

Past Experience:-
Organization
:
Crystal Apartments 
Designation
:
Accountant
Duration
:
from 10th February 2011 to  16th July 2013

Location
:
Kottayam, Kerala.
Roles & Responsibilities: 


· Preparation of Purchase orders according to requisition received from sites and  follow up with the receiving departments for delivery and reporting any variances.
· Checking the daily work reports of each site with corresponding vouchers available along with explanations. Recording the transactions in the system. Checking the veracity and correctness of each and every expenses shown in the site reports.
· Responsible for preparing Quarterly Kerala Vat(Works Contract) Monthly and Annual Returns in Form 10B and Quarterly Service Tax Returns relating to Works Contract in ST-3.
· Responsible for online payment of TDS including preparation of Monthly statements for TDS in excel, showing the necessary details for filing the TDS Returns.
· Assisting the legal counsels of the firm by preparing and providing the documentations and necessary explanations in response to the show cause notices, orders and appeals etc in respect of matters relating to Indirect Taxes. 
· Preparation of contract bills for commercial constructions.
· Recording of transactions contract wise to find out the profitability of each project undertaken. Valuation of work in progress contract wise. Initiated and developed the cost centre accounting for each projects in the accounting system.
·  Finalization of Accounts, Daily bank reconciliations. Preparation of MIS Reports such as Monthly Profit and Loss Account Project wise, Balance Sheet, Trend Analysis, statement showing utilization of funds relating to Term Loan and Overdraft, monthly cash budgets etc. 
· Assisting auditors during audit of accounts and in preparation of Form 13 and 13A.
· Preparation and disbursement of monthly salary. Preparation and monthly filing of PF and ESI Returns.
· Responsible for accounts payable, monthly reconciliations of supplier statements.
· Responsible for continuous follow up with customers for receivables by adhering to ageing analysis according to phase by phase completion of contracts.
Past Experience:-
Organization
:
Total Floors (India) Pvt Ltd.

Designation
:
Accounts Assistant.

Duration
:
14th August 2007 till August 2010.


Location
:
Bangalore.
Roles & Responsibilities: 

· Assisting in  tally entries, Preparing Invoices, Online payment of TDS, Service Tax returns/Payments. 
· Preparing Professional Tax returns/ payments, VAT 100 Preparation/payment
· Preparation of documents for TT Transmission, Submission of Exchange control copies to bank.
· Handling Petty Cash
· Bank Reconciliation statements, going to bank, VAT Office, and other works in the office.
Past Experience:-

Organization
: Zachariah & Zachariah, Chartered Accountants.

Designation
: Audit Assistant. 

Duration
: September 11th 2006 to June 30th 2007.

Location
: Kerala.



Roles & Responsibilities: 

· Attended in professional engagements in audit.

· Preparation of final accounts.

· Tax Assessments
Past Experience:-

Organization
:
Anujith Agencies.

Designation
:
Accounts Assistant
Duration
:
October 5th 2005 to May 31st 2006.


Product
:
Pharmaceutical Products.

Location
:
Kerala.
Roles & Responsibilities: 

· Order entry and invoicing.
· Assisting in their despatching section. 
Past Experience:-

Organization
:
Kuryan & Susheelan, Chartered Accountants.

Designation
:
Audit Assistant.

Duration
:
September 1st 2004 to October 4th 2005.


Location
:
Kerala.
Roles & Responsibilities: 

· To assistant in auditing in Malayala Manorama Co Ltd- ABC Audit .
· Book Preparation using Tally Accounting Software.
· Assisting in audit under section 44AB of Income Tax Act. 
ACADEMIA

Done four months coaching for Computer based training in Practical Accounting. Certificate of ‘Accounts Executive’ is awarded.
EDUCATIONAL QUALIFICATIONS:

	Description of Course
	Year of passing
	Name of Institution
	University /Board

	SSLC
	1999
	M D Seminary Higher Secondary School
	Kerala State Board

	Higher Secondary
	2001
	M D Seminary Higher Secondary School
	Board of Higher Secondary Education

	B-COM
	2004
	Grand College, Kottayam
	Mahatma Gandhi University

	M-COM
	2014
	Distance Learning
	Annamalai University


