
CV No: 1082682
Email: cvdba15@gmail.com 

Mobile: +971505905010 / +971504753686
BRIEF PROFILE

Motivated, hardworking graduate in finance management with good communication skills and effective team working mentality:  part qualified in accounting from the professional accounting authority (ACCA) in the United Kingdom, looking for a suitable role to make use of the skills and knowledge acquired.
EDUCATIONAL PROFILE
February 08 - March 09
Masters in Business Administration (Finance) 
University of Wales, UK
(London School Of Commerce, London)





Subjects completed: 

· Managing Human Capital

· Strategic Financial Management
· Strategic and Innovative Marketing

· Technology Management in the Information Age

· Business Strategy in the Global Environment

· Corporate Finance

· Investment Management and Capital Markets

· Research Methodology
November05- February 07
ACCA Level II (Currently Pursuing).
Association of Chartered Certified Accountants, UK 

(FTC KAPLAN, London)
 
                                           Subjects completed:

· Accountant in Business

· Management Accounting

· Financial Accounting

· Corporate and Business Law

· Performance Management

· Taxation

· Audit and Assurance

Bachelor of Commerce
University of Kerala, India





May 2000 – April 2003
Pre degree certification
Mahatma Gandhi University, Kerala, India



June 1998 – April 2000 

Primary & Secondary Education.

 The Christ Nagar Higher Secondary School, Trivandrum, INDIA.        June1996 - March 1998
The New Indian High School,   RAS AL KHAIMAH, U A E.                    June 1987 –March 1996
WORK EXPERIENCE   
            Leading Company L.L.C, Sharjah, UAE (Sept 2010- Present)
            Based in Sharjah in the United Arab Emirates, Leading  Middle East provides a complete service     in marine electronics, communication, navigation and automation systems, as well as and land communications systems. From the sale of equipment to turnkey installation and repairs of virtually any type of system. Established in 1984, the company is part of the Leading Company, one of the largest marine electronics companies in the world. 

           Radio Holland Middle East has established a reputation of rendering complex repair services, turnkey   supplies and installation of projects in an efficient, professional and reliable way for customers based in the UAE and throughout the Arabian Gulf. 
                           As a Treasury Accountant, my duties include the following,
· Processing Supplier Payments  after ensuring that proper support is attached for Review

· To Ensure that Proper approvals are received before Payment of all supplier invoices, relating to Freight, Air Tickets etc

· To ensure that all Supplier Invoices relating to inventory matches with the Purchase orders.

· Verification and Approvals of Set-off Proposals requested by Suppliers/Customers.

· Processing of Cash/Bank Refunds to Customers/Suppliers.

· Creation of New Supplier Accounts.

· Responding to Supplier payment queries(Email/Telephones/Meeting etc)

· Negotiating with Suppliers with regards to Payment Terms.

· Monthly Reconciliation Of all Supplier Accounts.

· Monthly Reconciliation Of all Intercompany Transactions.

· Monthly Reconciliation Of all Bank Accounts, Foreign Currency & Local and preparation Of Journal Entries For Ex loss/Ex gain

· Monthly Reconciliation of General Ledger Accounts.

· Daily Reconciliation of Bank Receipts and Bank Payments. 

· Weekly/Monthly Cash Flow Forecasting- 14 Weeks Cash Flow Forecasting With Error Margin less than 5%.
· Facilitating Internal Cash Transfers between Various Currency Bank Accounts to minimise Exchange Losses during the Payment Cycle.

· Weekly Updating Of Exchange Rates in the ERP.

· Monthly Review of all Open Purchase orders to ensure that GIT (Goods in Transit) is properly accounted for During Month end closure.

· Running Monthly Standard Journals

· Telephone & Petrol Expenses Analysis.

· Petty Cash Management.

· Stock Taking.
· Preparation Of Salary Additions and Deductions of all Employees

· Asset Accounting.
· Assisting Financial Controller during Month End/ Year End processes.
· Acts as Back up to the Financial Controller in his absence.

· Provide necessary Assistance and Support to the External Auditor.

· Yearly Budget Preparation & Monthly Comparisons of Actual Expenses and Budgeted Expenses

· Daily Cash Position Reporting to Head Office.

· Calculation of Liquidity and Profitability Ratios.
· Working Capital Management.
· Providing MIS (SAP Based) to Head Office (based In Netherlands).
· Preparation of Ad-Hoc Reports when requested by Head Office.

· CSR Reporting.

· Provides Leave Cover to  Accounts Receivables  Personal i.e., Sales & Service Invoice Updating, Debtors  Follow up, Preparation  Of Debtors Aging Reports, Receipts Accounting, Follow up of Disputed Invoices, Assisting Sales Personal  in Debt Recovery, Blocking of Customers who have exceeded credit limits,  Replying to Customer Queries etc..
 Leading CONSULTANTS, Kottayam, INDIA (Sept 09- Feb 10)

                       As an Accountant some of my duties included the following:

· Maintenance of Journals and Ledgers

· Preparation  of Profit and Loss accounts and Balance Sheet

· Accounts payables/receivables

· Bank reconciliations.
NEW CONNAUGHT ROOMS, London, UK (Sept 08- July 09) 
As the assistant F&B manager I was responsible for the following for one specific geographic unit: 

· Maintaining stock levels

· Managing customer relationships and demands
· Recruitment

· Pricing

· Purchases

MONEYGRAM INTERNATIONAL, London, UK (Aug 07- Aug 08) 
As the marketing executive for Asia and Eastern Europe, I was responsible for the following activities:

· Product awareness

· Expanding customer base

· Determination of competitor pricing strategies

· Assisting in MONEYGRAM INTERNATIONAL pricing structure

· Organisation of promotional activities & product placements

             MERIDIAN ACCOUNTANTS, London, UK   (April 05-June 07)

As a trainee, my duties included the following:

· Computerised and Manual bookkeeping

· Preparation of Financial Statements

· Accounts payables/receivables

· Corporation/Income tax assessments

· VAT  assessments

· Bank  reconciliation
              TECHNICAL SKILLS
· SATBILL (Satellite Airtime Billing Solution) - Training Received in Rotterdam, Netherlands.
· Epicor Iscala (ERP)
· On Guard ( Debtor Management Software)
· SAP based  MIS Reporting
· Microsoft Word/Excel/Outlook
· Tally Ex
· Internet Research
               REFERENCES           :      Available On Request
