Syed.180873@2freemail.com
Objective
To utilize my technical and professional skills towards challenging career in a growth oriented leading edgeorganization where professionalism is respected and which will provide opportunities for        Continuous growthand development
PROFESSIONAL EXPERIENCE 
confidential- India             Accountant                                June 2010 to Aug 2013
Responsibilities:
· Handling Accounts receivable related work, following up with customers for payment and updating same in system

· Generating Debtors ageing report and making monthly sales report of all branches

· Handling petty cash and reimbursement of expenses to employees

· Handling monthly payroll and maintaining employee update list

· Handling Accounts payable work, issuing cheques to suppliers 

· Preparing Bank reconciliation statement and other accounts reconciliation

· Handling any other work for month end close

· Preparing Trial Balance, Profit & Loss account and Balance sheet
· Maintaining all files of Accounting department and coordinating with Inventory department for monthly inventory reports

· Coordinate with Internal and External Auditor in conducting smooth audit

Noor Travels Private Limited- IndiaAssistant AccountantJune 2008 to May 2010
· Updating Journal entries in system

· Handling petty cash and updating same in system

· Making monthly accounting reports as needed by management

· Preparing Bank reconciliation statement and other reconciliations

· Handling all files and coordinating with senior management for any files 
EDUCATIONAL QUALIFICATION

· Master of Business administration (MBA-Finance) 2010 India
· Bachelor of Commerce (B.Com) 2005-2008 India

      INFORMATION TECHNOLOGY SKILLS
· Accounting package             :   Tally,Focus 5, Wings2000 &  Peachtree
· MS Office                             :    MS Word, Excel, Powerpoint
PERSONAL PROFILE
Date of birth



:  03 June 1984
Gender



:  Male

Marital status


:  Single    

Nationality


          :  Indian

Religion

                     :  Islam 

Language known
                     :  English, Urdu, Hindi   
Visa Status                                    : Visit Visa
