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	EXECUTIVE SUMMARY

To obtain a position in management where i can utilize my skills and energy to learn, motivate and lead which in turn would help me utilize the skills to enhance the profitability of the organization. Displayed ability to work independently or within a team, multitask on several assignments, and meet strict deadlines while keeping composure. Hardworking and dedicated team player with excellent communication, coordination, problem solving, organizational and time management.

	

	

	CAREER SNAPSHOT
Audit Assisstant                                                                                           Apr 5th’13 - 10th Oct’13
Confidential
Financial Analyst                                                                                        Mar12th’12 –Mar31st’13
RR Donnelley Techno park
ICWAI Inter                                                                                                             June’11 – Dec’ 11
Senior Officer                                                                                             Jan 28th’08 – Mar 8th’11
Siemens Bangalore

Audit Assisstant                                                                                           Nov 2006 – Nov 2007
M/S V.K Krishnakumar & Co Chartered Accountant, Thrissur, Kerala,India
                                                                          


	PROVEN JOB ROLE
Auditing – Confidential
                          Leading Company is established in Irinjalakuda and has built a significant presence with a approach to clients complex business challenges rendering full range of services including financial and business advisory, tax and other regulatory matters and risk audit
· Filling of Income Tax Returns for various clients.
· Was part of concurrent audit team for Catholic Syrian Bank
· Finalization of clients’ accounts, preparation of financial statements.
· Accounts preparation, ledger scrutiny 
· Auditing (Statutory & Tax audit)-including, Private Ltd. companies/ Partnerships & Proprietorships.
· Identification of Internal control/ system weakness as part of internal audit including Governmental undertakings & manufacturing industries.
RR Donnelley Technopark   -   Financial Analyst
RR Donnelley Global formerly known as OfficeTiger is among the leading outsourcing companies offering judgment based industry focused solutions and executes complex onsite-offshore outsourcing services on a global scale. With a proven track record, RR Donnelley Global mobilizes the right-mix of people from over a 7700 strong work force, in 28 delivery and 41 on-site operation centers, spread across 9 countries. Founded in 1995, our clients include large investment and commercial banks, leading diversified financial services companies, insurance companies, law firms, publishing houses, utilities, pharmaceuticals and global retailers. RR Donnelley is the worlds premier provider of print, document management, supply chain solutions, and business services, serving organizations worldwide. With more than a 140-year heritage of integrity, RR Donnelley is an $11 billion, Fortune 300 Company with approximately 65,000 employees, serving customers in locations across the globe. 
          Experience  
· Provide subject matter advice on US-GAAP

· Performance Audits and ensure compliance with procedures

· Analyze financial statements, discuss and confirm disclosure requirements

· Handle  sensitive client requests and act as XBRL Reporting Specialist

· Manage and review job flows and requirements, ensuring quality and on time delivery

· Provide analysis and recommendations to management on process decisions

· Modify operations as needed to meet service level agreements under supervision of Operations Manager

· Team management
· Map financial data and disclosures using US GAAP and IFRS 
· Comparative analysis of reports generated Vs client supplied source documents
ICWAI Inter  (June 2011 to Dec 2011)

Cleared ICWAI Inter in first attempt
Siemens  -  Senior Officer
Siemens AG  is a German multinational engineering and electronics conglomerate company headquartered in Munich and Berlin, Germany. It is the largest Europe-based electronics and electrical engineering company. 
Siemens' principal activities are in the fields of industry, energy, transportation and healthcare. It is organized into five main divisions: Industry, Energy, Healthcare, Infrastructure & Cities, and Siemens Financial Services . Siemens and its subsidiaries employ approximately 360,000 people across nearly 190 countries and reported global revenue of approx 73.5 billion euros for the year of 2011. 
· Preparation of reports(Weekly, monthly & Daily)

· Attending calls with US and SIPS managers

· Training new joinees about reporting structures

· Responsible Auditor for Accounts Payable-Vendor Maintenance Team

· Have been ensuring proper Accounting Controls are performed by the processing team while processing through process Audits

· Provide resolution for discrepancies as per the documented policies and Procedures

· Prepare reports (Excel- graphical and numerical presentation) and organize meetings for monthly audit.


	Auditing – M/S V.K Krishnakumar & Co Chartered Accountant, Thrissur, Kerala.
M/S V.K Krishnakumar Chartered Accountant firm is established in Ernakulam, Thrissur and has built a significant presence with a approach to clients complex business challenges rendering full range of services including financial and business advisory, tax and other regulatory matters and risk audit.

· Vouching of books like purchase book, cash book, etc.

· Preparation of Trail Balance.

· Reconciliation of Bank Statement.

· Filling of Income Tax Returns for various Clients.

· Ensured financial records are maintained in compliance with accepted policies and procedures.



	. 

	

	QUALIFICATIONS
	

	                                                                                                                                                         

	ICWAI Inter  cleared in first attempt

	2011

	                                                                                                                                                                  
	  % Marks

	Bachelor’s Degree in Commerce  (Income Tax)
Calicut University, India 
10+2        

Central Board Of Secondary Education                                                                                                                                                            

	79

82


	ACHIEVEMENTS
· Award for the best performance for the month of June 2008 & April 2010
· Performed assigned workload with indefinable enthusiasm, commitment, honesty and dedication and drove towards contributing to continued business growth.  
· Recognized by peers and superiors.
STRENGTHS
· Team Building Skills

· Leadership Skills

· Strong Inter Personal Skills

· Excellent analytical & keen eye for details

· Performs efficiently under work pressure
· Quick Learner with “Can Do” Attitude

IT SKILLS
· Compulsory Computer Training under ICAI, 
· Proficient customized Accounting Software: TALLY.

· Adept in MS Suite (Excel, Word & PowerPoint), Internet and Email Applications.




	PERSONAL DETAILS
Nationality

:

Indian

Date of Birth

: 

28th  May 1984
Marital Status

: 

Single

Nationality
:
:

:     
Indian
Languages

:

English, Hindi & Malayalam

	

	 


	:
	Indian
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