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Acconting & Finance Professional
PERSONAL
Profile:



Male  25, Single
Nationality:


Pakistan

Current Location:

Dubai,United Arab Emirates
Visa:



Employment & Transferable

Languages:


English, Urdu,Punjabi & Hindi
Highly Proactive, devoted and team spirited professional with over 4 years in accounts, audit and finance, during my professional career I have worked in areas like, 

Financial Accounting, Internal & operational audit, financial control, planning and budgeting, payrolls, Risk management etc…

CAREER OBJECTIVE
Objective is to work in an exciting and professional environment of the organization with personal development and growth possibilities and to achieve company’s goal through professional ethics, sincere commitment and hard work.
PROFESSIIONAL QUALIFICATION

	Particulars   
	Institute
	Year

	ACCA (UK)
	TheAssociation of Chartered Certified Accountants
	2011


KEY SKILLS
	· General Accounting
	· Cash Flows & Finance Management

	· Financial statements & reporting
	· General ledger & Reconciliation

	· Financial Analysis
	· Forecasting & Budgeting

	· Accounts Payables & Receivables
	· External& Internal Auditing

	· Application of IFRs, IASs & GAAPs 
	· Payroll Management  


PROFESSIONAL EXPERIENCE
Senior Accountant

(Dubai,U.A.E)

January 2014 To date
LAVITA


Reputed Restaurant, Café & Catering Company   

Accounts Payable Supervisor (Pakistan) 


June2012 To Oct 2013
Crescent Ujala Limited

Manufacturer & Exporter Of yarn

 & fabric Based Products 
Riaz Ahmad & Company
(Pakistan)


May 2009 to May 2012



Chartered Accountants

A Member of NEXIA International
WORK HISTORY
1) Accounts & Finance
· Remain a main point of contact for finance & accounts related issues.

· Ensure that all accounts responsibilities are handled efficiently and effectively

· Preparation of the financial statements of the company up to finalization on monthly, quarterly and annually basis.

· Compile and analyze financial information to prepare financial statements including monthly and annual accounts.

· Analyze and advise on business operations including revenue and expenditure trends, financial commitments and future revenues

· Supervision and monitoring of A/P function: Reconciliation of vendor invoices with internal LPOs, delivery notes and statement of account to ensure accurate payments to suppliers.

· Invoicing to customers, issuing statement of account and following up with the customers for collection of receivables. 

· Supervision and Review of preparation and processing of payroll.
· Preparation of monthly Bank Reconciliation Statements
· Dealing and meeting with key stakeholders’ e.g. key suppliers, customers, banks, insurance companies etc.

· Preparation of valuation of Inventories (Raw material, Stores & Spares and Finished Goods) on monthly, quarterly and annually basis.
· Supervision of fixed assets records related to acquisitions, disposals, capital work in progress   and maintaining of fixed assets register.
· Responsible for daily cash management activities and monthly cash reporting, including preparing daily cash position and ensure all payments are made on time in coordination with different departments.

· To prepare budget and cash flow forecast on quarterly and annually basis. 
2) Auditor
· Preliminary planning and development of detailed audit plan for financial audits of various manufacturing sector entities,

· Time budgeting, mobilization of engagement team, preliminary risk assessment and review of accounting and internal control systems,

· Development of an independent expectation of company's financial performance and comparison with the company's actual results with investigation and explanation of variances,

· Review, analysis and conclusion on work performed,

· Ensuring compliance with applicable statutory legislatures and International Financial Reporting Standards (IFRS),

· Gained experience in designing and implementing accounting and related internal control systems and conducting a detailed review of internal control systems to highlight areas needing improvement,

· Analytical analysis of financial statements, comparison of actual financial performance with industry, budgets and prior years and investigation and explanation of variances,

· Management, supervision and coordination of audit work being performed by the audit teams.

· Preparation of audit deliverables e.g. management letter and internal audit report and its finalization through discussion with Client’s management and partner.

OTHER  SKILLS

· Oracle Financials with Different Modules 
· Quick Books  

· Proficient in MS Office. 

· Good communication & presentation skills

· Team player
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