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To get contact details of this candidate,

Fill Free Job Posting Form and email to corporate AT gulfjobseekers.com

http://www.gulfjobseeker.com/Free_Job_Posting_Form.doc
CAREER OBJECTIVE:
To acquire a challenging position in a progressive organization which will provide me with a creative and professional environment with a view to enhance my career.                                
ACADEMIC QUALIFICATION:

· Bachelor of Commerce degree from University of Allahabad, India
· Higher Secondary School Certificate from  Mangalore University, India
· Secondary School Certificate from Karnataka Board, India 
ADDITIONAL QUALIFICATION:

· Proficient in MS Office – Word, Excel, PowerPoint 

· Programming oracle 11i 

LINGUISTIC SKILLS:  English, Hindi, Arabic, Konkani & Kannada
JOB PROFILE: 
Leading Company, Kuwait.
Store Keeper                                                       December 2009 to August 2013  
Job responsibilities      :

· Reviewing stock/inventory reports and uses specialized knowledge of goods to estimate needs and order appropriate quantities of standard and special order items, recommends and implements additions or deletions to standard stock items.
· Prepares necessary forms or documentation for inventory records, payment of invoices and billing end-user.

· checking the supplies from time to time 

· Keeping record of standard inventory, cost, prices and quantity on hand. 

· Counting, weighs, and measures goods received
· Securing the status of each supply. 

Ahmed Yousif Abdulhadi Al Mailem & Bros Co. W.L.L. Kuwait. 
     Accountant cum Cashier                                                      May 2006 to Nov2009     

Job responsibilities:
· Preparation of Daily & Monthly Statement of Accounts & reporting to higher management 
· Computerized Billing, Issuing Receipts, Accepting Payments

· Entry data of all materials received & used, Inventory of weekly, monthly & yearly, purchasing materials & follow up payments.
· Maintain standard Filling system and general office routine work.

· Follow up with Suppliers & Customers 

· Handling petty cash and day–to-day expenses            
Arcadia Establishment Company, Kuwait.
 Showroom Incharge                                                   September 2004 to April 2006 
Job responsibilities:

· Inspects items, as to quality and quantity, against freight documents.

· Entering data and edit stock orders in system.

· Compile the records of the supplies.
· Checking possible damages or scratches.
· Checking the supplies from time to time. 

· Counting, weighs, and measures goods received.

· Stock materials according to a prescribed inventory system.

· Giving feedback to the Management, regarding fast moving items and also about short   supply.

· Assisting in training lower-level workers.

· Recording the number and the kinds of supplies.
 Iona Enterprises Mumbai, India
 Sales Executive                                                                    2001 to July 2004
Job responsibilities:
· Maintaining and developing relationships with existing customers in person and via telephone calls ,responding to phone enquiries

· Negotiating the terms of an agreement and closing sales

· Gathering market and customer information

· Negotiating on price, costs, delivery and specifications with buyers and managers

· Checking quantities of goods on display and in stock

· Recording sales and order information and sending copies to the sales office.

· Making accurate, rapid cost calculations and providing customers with quotation
Lalith Vihar Restaurant Mangalore, India
 Accountant                                                                                               1997 to 2000 

Job responsibilities:

· Managed Accounts Payable & Receivable 
· Reported on variance in quarterly costing reports

· Prepared annual accounts & reports 

· Monitored & recorded restaurant expenses 

PERSONAL PROFILE:

Date of Birth


:  30th September 1972.

Nationality


:  Indian.

Marital Status
           :  Married 

Visa Status

           :  Residence Visa (Transferable)
License                               :  Valid Kuwait Driving License 

Hobbies & other activities 
:  Reading, listening to Music & Travelling 
DECLARATION 
I hereby declare all the above information given are true to the best of my knowledge.
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