CV No: 1088958
Email: cvdba15@gmail.com 

Mobile: +971505905010 / +971504753686

OBJECTIVE:

· To be involved in a job where I can intend to develop good skills and seeking platform to utilize and enhance my abilities to acquire professional growth and secure a promising future
· To work and grow in a challenging environment, where my career acquire knowledge and would be best utilized to add value to the organization and bring out value addition to my profession
· To have good Interpersonal Relationship and to work with good team spirit
PROFILE:

· Ability to deal with people diplomatically and willingness to learn
· Professionally qualified with a Post Graduation Degree in MBA
· Excellent Leadership Skill
· Great organization skills and the ability to memorize stock

· Extremely self-motivated and honest

· Capability of right decision making in management conversation
· Excellent abilities with technical, marketing and financial operations
· Superior communication skills and dynamic presentation
· Ability to build relationships within and outside an organization

· Friendly, enthusiastic and committed team player

· Process excellent planning, organizing & problem solving skills

· Effectively interfacing with people at all levels
· A Quick learner and can handle any type of work force
· Basic administrative knowledge

PROFESSIONAL EXPERIENCE:

ACCOUNT EXECUTIVE, Leading Company. (Sep 2012 – Sep 2013) 
as a Practitioner.
JOB RESPONSIBILITIES:

· Cash application process: Involves allocation of different mode payment made by Customer to the invoices open in Customer account. So the customer at the end of the day gets the exact balance to be paid. Different mode of payment involves Bank Transfers, cheque payment and Credit Card payment. 

· Downloading the bank statements by using the Citrix banking application tool.

· Uploading the payments in SAP-FI1.

· Clearing customer account by through applying cash to the particular customer invoices.
· Cash application queries: Handling and solving the queries of the collections by sending mail/calling concerned collector regarding the invoices and payment clearing.

· Providing the Unknown Account and Unapplied reports for weekly basis.

· Month end activity is such as clearing customer account and pulling report from SAP.

· Procure to Pay: Matching and posting of vendor invoices.

RECOGNITIONS
       Two times quarterly Best performer award from the project team.
EDUCATIONAL QUALIFICATION

· MBA, Finance, (2012) K.V.G.COLLEGE OF ENGINEERING, Sullia
· B.com, Finance and Marketing, (2010) Nehru Memorial College, Sullia.
TECHNICAL SKILLS

· ERP SAP FI (AR &AP) Lotus Notes, Windows XP, Windows Vista, MS Word, MS Excel, MS Power Point,  Internet explorer and MS Outlook
· Certified in Tally
· PC Assembly.
PERSONAL PROFILE:
Date of Birth

: 19.05.1989
Marital Status

: Single
Nationality

: Indian

Visa Status

: Visit Visa
Languages

: English, Hindi, Kannada, Malayalam & Arabic (Read and Write)
