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Account Associate
PROFILE IN-BRIEF
· 1+ year of experience in Accounts payable and in ledger analysis.

· Associated with WNS Global service PVT LTD was a service Industry. 
· Having MBA in Finance & Retail Management & B.com specialized in Auditing and Taxation.
· Exprience in SAP and Tally 9.
· Very good knowledge of Accounts and very good analytical skills
· Very responsible towards the work and headworker. 
· Familiar with Cash flow, Balance sheet & Ratio Analysis.

 EDUCATIONAL QUALIFICATIONS

	Degree
	University
	% Obtained
	Year of Passing

	MBA-Finance                    
	Punjab Technical University
	65%
	2012

	PGP(Finance & Retail)
	MIT College of MGT.
	60%
	2012

	B.com
	DAVV University 
	58%
	2010

	
	
	
	


IT SKILLS

	      Operating  Systems  &

             Language
	
	Accounting Software’s
	

	Ms Office (Word, Excel, PowerPoint)


	             
	SAP & Tally 9
	

	LANGUAGE KNOWN
	
	
	


English, Arabic, Hindi.

EMPLOYMENT & NATURE OF JOB

As an Account Associate in Leading Company (3rd May 2012 to 9th August 2013)
Roles and Duties:-
· Handling supplier’s queries and error correction for European countries.

· Handling invoice matching for theatres and hotels.

· Reconciliation of accounts: Receiving credit card statements from Bank of America, followed by reconcile with the accrual generated in the system for the orders

· Processing invoice received from supplier, assigning for next payment run, informing the supplier about the same.

· Month-end closing, which includes reviewing payment exceptions and preparing price-variance reports.

· Coordinating with the onshore team for queries regarding suppliers’ payment and exceptions.

· Reconciling accounts of top 10 suppliers and preparing various reports.

· Preparing Travelocity ledger analysis and price-variance report.

· Analysing issues in commission invoices and proactively reporting them to the technical team for timely resolution.
Achievements

· Client appreciation award for managing the backlog at the time of implementing a new tool.

· Star performer Award for performing multiple activities and simultaneously working on two teams.

Area of Expertise
· Reconciliations of GL & vendor accounts

· FI documents

· Purchaser/Buyer                    

· SAP PR to PO purchasing system

· Very good knowledge of MS Office




· Continuous process improvement.

Personal Details:

Date of Birth
: June 26, 1987

Sex

: Male.

Nationality
: Indian.

Marital Status
: Single.

Language
: English, Hindi, Guajarati.

Hobbies
: Playing Puzzles, Playing cricket, Riding Bikes, collecting bikes and cars information.
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