

                







CV No: 1090236
Email: cvdba15@gmail.com 

Mobile: +971505905010 / +971504753686                                                                                                                                   
       

Summary:

Having 3 years of experience in the field of Accounts in Engineering Consultancy Company for NHAI (National Highways Authority of India), ADB and World Bank Projects in Intercontinental Consultans Pvt.Ltd.One of the leading Engineering Consultancy Company In India with the strength of 1,800 employees.4 years of experience in Genpact India Pvt Ltd.Genpact is Number one ranking BPO in process outsourcing field with the strenghth of more than 45,000 employees and with 20 operational branches in India as well as in abroad.
Technical Skill:

Operating System
: Good knowledge of MS Word, Excel,Power Point  




 Tally 5.4 and 7.2,Citrix ,Brio, Account Reconciliation Tool (ART)

 And operating knowledge of Oracle 11.3 also having a good knowledge of US GAAP

Educational Details: 

· Bachelor degree in Commerce (B.Com)
· 12th from Govt. Boys Sr. Sec School 

· 10th from Govt. Boys Sr. Sec School 
Employment History:

working  as  Process developer  in  Leading Company( June 2008  to SEP 2013  )
Working in finance and accounting for Us tax reconciliation process for US clients :-
Job Profile :-

1.    Doing the reconciliation of US Tax Energy Services

2. Making the adjustment entries

3. uploading the ledger banlances on ERP
4. working on SOP’s 

Worked in Fianace and Accouting in Transport leasing Services (TLS) Process for GE UK clients.  
job profile :-

1. Processing the invoices for all streams.

2. Doing accuracy check for the entire team for all registered invoices.

3. Handling the customer queries through customer service

4. Working on statements and overdues letters and responding  back to the suppliers with updates.

5. Processing of used vehicle invoices and working together with business to get queries resolve for the same .

6. Undergoing training on processing vendor payments.
Duration:-    From June -08 till May-09
project:-Also worked on I2I project and transist the business successfully from Carnation Auto India Private Limited .

Job profile:-

       1.Vendor Reconciliation

       2. Surge Update for clients

       3.Handling the daily expenses

       4.Handling the Imprest Account of staffs

       5.Creation of vendor Account

       6.Handling the sales 

       7.Branch office reconciliation with Head office  
Duration   :- 2 Months
Trainings Taken in Leading Company:-

1.Basic Module of Lean

2. Beginning of Excels Lvl.-1,2

3.Communication skill training.

4. and other OLM’s trainings

Worked as an Accountant in Intercontinental Consultants & technocrats Pvt. Ltd, a well known ISO 9001:2000 certified company in the field of Construction Supervision & Consultancy since June 2005 to June , 2008
Accounts Related Jobs:

· Maintenance of Books of Accounts of Project Office 

· Monthly Bank Reconciliation Statement. 

· Preparation of Branch Reconciliation with Head Office.

· Preparing Payroll of Staff.

· Preparation of Remittances for salary of staff in foreign currencies

· Confirmation of receipts of FIRC

MIS Reports / Budgeting:

· Submission of Fortnightly Statement of Accounts to Head Office

· Reporting Monthly Fund Requirement and Position of Fund at Project to Management 

· Preparation of Monthly Invoices for Client.

· Evaluation of Actual Monthly expenditure with Budgets.

· Preparation of TDS & Provident Fund Details to Head Office.

Income Tax:

· Computation of Salary TDS

· Deduction of tax on Rent, Contractor, Professional Services etc.

Other Project Work:
Preparation of Monthly Invoice of Consultant. Besides above I have additional administrative work for maintaining office & liaison with NHAI & other Govt. Dept. All work of Bank, maintain Office Vehicle, Work relating to Insurance at Project office and all financial matter of the Project Office. Maintain all office correspondence, Sending all types of reports to NHAI, Assisting in Preparation of IPC in financial matter like payment of Advances, Checking of Price Escalation, Ensuring recovery of Advances, deduction of TDS & Retention Money etc. besides above I am internal auditor for ISO.    

ProjectS HANDLED:

1. Project Name
:
Independent Consultant for four laning of Nammakal to Karur Section of   




NH-7 Karur, Tamil Nadu on North–South Corridor (Proj No. NS2/BOT/TN–3) 

Duration                     : From 2nd January to 3rd may –07

2. Project Name         : Construction Supervision Four laning of Km. 59.500 to 75.500 of Lucknow –  

Kanpur Section of NH-25 in the state of Uttar Pradesh. Contract Package EW/3A(UP).

Duration
          : From May 2007 till date.

Organization
          : Intercontinental Consultants and Technocrats Pvt. Ltd.

3.Project Name          : 
Independent Consultancy for four Laning of Kurali - Kiratpur of NH-21 

                                       Punjab on BOT basis (Package –IC/BII/NH-21/PB/001

   Duration                  : For four months
Trainings taken in intercontinental consultants and technocrats Pvt. ltd.
1. ISO 

2. MS office 

Total experience; 7 years of expreince in Finance and accounting 

                                           : with Valid US visa.
Personal Details:

Date of Birth                      
             : 20th January 1983

Sex                                          
  
: Male 

Nationality                                
  
: Indian 
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