CV No: 1090572
Email: cvdba15@gmail.com 

Mobile: +971505905010 / +971504753686
___________________________________________________________________
Career Objective

A challenging  position in a progressive and dynamic organization providing growth, training and career development opportunities where I can use my knowledge and experience in finance and accounts management.
___________________________________________________________________
Professional and Academic Credentials
	  Program
	  University/Board
	Year
	Percentage

	  Chartered Accountancy 
	Institute of Chartered Accountants of India, New Delhi, India
	2013
	Pass

	  Bachelor of Commerce
	Mahatma Gandhi University Kottayam, Kerala, India
	2011
	63%

	  H.S.C
	Board of Higher Secondary Kerala, India
	2008
	90%

	  S.S.L.C
	Central Board of Secondary Examination, New Delhi, India 
	2006
	80%


___________________________________________________________________
Professional Experience

Confidential 
Audit Manager – June 2012 to October 2013

Roles and Responsibilities   

· Audit and finalization of accounts of sole proprietorships, partnership firms and private limited companies giving effect to various statutory requirements and Accounting Standards.
· Audit and finalization of accounts of charitable institution like schools, colleges, hospitals etc.
· Conducted statutory, revenue and concurrent audits of various commercial banks in India. 

· Conducted Tax Audit u/s 44AB of the Indian Income Tax Act and preparation and filing of Income Tax returns
· Preparation and finalization of Partnership Deeds as per the Indian Partnership Act 1932. 
· Participated in the preparation and verification of Articles of Association and Memorandum of Association as per the Indian Companies Act 1956.
· Various Management and Consultancy services for clients like project appraisal, profitability studies, liquidity appraisal etc
___________________________________________________________________
___________________________________________________________________
Articleship Experience

Confidential 

Aug 2008 to Feb 2012
Roles and Responsibilities   

Conducted the audit of Partnership Firms, Private Companies, Trusts, Schools etc. The nature of work range from preparation of Financial Statement to basic routine audit works such as vouching, verification, stock verification, preparation of bank reconciliation statement, schedules and notes to the Financials etc. Computation and filing of Income Tax return for individuals, Partnership firms, Trusts, Companies etc.
___________________________________________________________________
Technical skills 
Strong technical proficiency in Tally ERP 9.0 and MS Office (Excel, Word, Power Point) and Winman Software. Also completed 100 hours computer training course of ICAI , India.
Other Skills

· Results-oriented , has strong dedication to excellence and attention to details

· Excellent team player as well as ability to work individually

· Extensive interpersonal skills and  excellent oral and written communications in English 
· Reliable and trustworthy, with a strong work ethic and values
Language Skills
Fluent in spoken and written English and Malayalam.
___________________________________________________________________
Personnel Details
Nationality 



- Indian

Date of Birth



- May 07, 1991
Marital Status



- Single

Visa status



- Visit visa
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