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	CAREER FOCUS


	To associate with an organization which progresses  dynamically and gives me a chance to update my knowledge and enhance my skills, in the state of art technologies and be a part of the team that excels in work  to words, the growth of organization and my satisfaction thereof.
Areas Of Proficiency                                        Strengths
General Accounting                              Ability to work on own initiative

Reporting/Documentation                   Flexible approach to working  

Customer Service                                  Quick leaner with ability to adapt

Cash Handling                                       Ability to assess operational requirements

Administration                                      Plan and organize work flow patterns



	

	
	

	WORK EXPERIENCE




	Feb 2011 - Present

Leading Company
Dubai, UAE

 

Main Cashier / Customer Service Representative

 

The company is one of the main players in the financial market in UAE.
Reporting to Branch Manager, managed a team of 4 tellers and 2 Customer Service Representatives.
Main Responsibilities:

• Handling of cash and cheques.
• Handling of all kinds of foreign currencies
• Accepting the excess cash from other tellers at the end of their duty
• Keep the optimum balance of cash and foreign currency in the branch
• Deposit the surplus cash in the bank and prepare necessary statements
• Deal customer complaints and queries
• Worldwide Wire Transfers
• Electronic Wage Payment System (E money)
• Accepting payment for various credit cards
• Cash advance against credit / debit card

Achievements: 

• Became the Main Cashier within a period of 1 year
• Became the top performer of the branch many times
Expected Salary : 6000-8000 AED


	EDUCATION



May 2007 - May 2009

Bharathiar University

Tamil Nadu, India

 

Marketing, MBA, First Class
Apr 2004 - Apr 2007

University of Calicut

Kerala, India

 

Commerce, Bachelor, First Class
PROFESSIONAL & TECHNICAL TRAINING




	  Coordinator of the management meet “Prayuthy 2009”
  Coordinator of the management meet “Boom 2008”
  Volunteer for “Spic Macay 2007”


	

	IT Skills




	  MS Office

  DCP

  Tally



	LANGUAGES




	 
	  English



	 
	  Hindi



	 
	  Malayalam



	

	PERSONAL PROFILE


 

  Date of Birth:

25 April 1987
 

  Marital Status:

Married
  Visa Status:
Residence
DECLARATION


I hereby declare that the above said information are true and correct to the best of my knowledge and belief.
    

	


