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CA Inter-I, Graduation
Professional Profile
Astute and seasoned partly qualified chartered accountant combining cross-functional competencies in all phases of Accounting, Tax calculations, Financial Statement reporting, Compliance and Audit Procedures. Expert and proficient in analyzing financial reports, use technology efficiencies and implement stringent cost reduction measures. Ability to contribute highest quality of output individually and as a team player and can interface with professionals on all levels. Persuasive and concise communicator having verifiable track record in modifying complex technical information for multiple audiences, and supervised subordinates to achieve greater productivity and understanding.
Functional Skills

	· Management Accounting

· Financial Management

· Use of accounting software/ ERP
· Government Agency Liaison

· Audit procedures 
· HR Management
· Inventory management       
	· Payroll

· Purchase, Import & Export
· Bank Reconciliation

· Production control and costing
· Financial Statement Preparation

· Taxation Compliance
· Real Estate Management        
	· Banks and Cash Planning
· Account Receivable & Billing

· Reporting and Documentation

· Financial projections       

· Bank, Letter of Credit Limits Management
· Budget & Cash Flows


Professional Experience
Reputed Firm, Ajman, UAE


September 2013 to present 
 Senior Accountant
· Prepared In-house Financial Statements on Monthly, Quarterly and Year End, with supporting schedules like Fixed Assets Chart, Detail of Loan TRs, Prepayments, Customers and Suppliers aging, Inventory Valuation, Work in Progress.
· Complete accounting work from Transaction, Data Entry in accounting software (Focus 6.0) up to Finalization.
· Prepared Sales Invoices for AED 5 millions monthly, in accordance with the Delivery Notes, Performa Invoices, Contracts, Completion certificates and monthly Work in progress report.
· Follow up with Recovery department for 100 customers on monthly basis for AED 25 Millions.
· Liaison with 150 suppliers by attending phone calls for due payment, reconciling their statements and arranging payment after approval of management.
·  Monthly Bank reconciliation of six Bank Accounts, with monthly turnover of AED 20 millions, (Invest Bank, United Arab Bank, Al Khaliji France SA, Arab Bank, Blom Bank) in system with Post Dated Cheque report.
· Completed accounting for Bank Loans, limit for Letter of Credits, Trust Receipts for AED 20 Millions with Invest Bank, United Arab Bank, Al Khliji Bank and Blom Bank.  
· Reimbursed, Controlled, Verified, Posted in System after due approval of Management and Disbursed Cash for 6-Petty cash accounts with an average monthly turnover of AED 2 Millions.

· Prepared monthly Payroll in excel and Pay Slip for 70 Administrative and Head Office Employees amounting to AED 400,000/=, for 400 Workers amounting to 500,000/=, finally make Payment after due approval. 
· Prepared, executed and Paid for Increments, Leave Salary and End of service dues regarding 100 employees and 200 Labor persons.

· Make Payment on behalf of 8 sister Concerns of the Speed house Group and keep reconciled by providing copy of the document.
· Work closely with Accounting, Production, Administrative and sales staff of 12-group companies for common goal and objectives. 
Furniture Company LLC, Dubai, UAE




March 2008 to February 2013 
 Accounting Manager
· Launched new ERP Oracle based for six branches in UAE, and Doha and Syria Divisions from a single server machine.
· Managed Import Letter of Credit and Morabaha Limits to AED Five Millions with Arab Bank and Dubai Islamic Bank and renewed for four Years.
· Designed, implemented and executed daily payment plan for cash and Banks.

· Successfully completed Annual Audited accounts to the satisfaction of Auditors for six years
· Managed age analysis of 1,500 Customers and follow up with Sales Staff and Customers by continuously reviewing and analyzing system for Sales, Pricing, Credit Limits, Discounts, Commission for the same.
· Liaison with Banks, Ministries of Labor & Interior, Auditors and Lawyer.
· Prepared a reporting system in MS Excel for portfolio Management to manage  share trading through Emirates Islamic and Sharjah Islamic Brokerage amounting to AED 10.000 Millions.     
· Maintained payroll, Leave Salary, End of Service, New Job Offers, Increments, Labor Residences and employees Personal Files.
· Managed two company buildings in Ajman by Renting, Negotiating, Renewing, doc preparing, receiving Income, Vacating and following up return cheques with tenant.

· Designed and continuously reviewed System & Policy for retail sales regarding pricing structure, Documents, Documents flow, agreement with customers, Comission and delivery method.
· Implemented retail sales for three show Rooms in Sharjah, Ras Al-Khaima and Dubai through sales order validation with price structure, verification of advance payment according to policy, Costing in factory and workshop, authorization of Delivery after completion of Production and receipt of Balance amount and finally detection of Policy Violation at any stage and assigning responsibility.
· Managed local purchase through obtaining quotations, Negotiating Rates, Local Purchase ordering, processing invoices, account reconciliations and payments.
· Directly lead a team of seven account professional and indirectly supervised a staff of 40 persons including store staff, manufacturing staff, PRO and customer service department.

· Supervised monthly stock taking of Branches and annual stock taking of Ware house.
Master Tiles & Ceramics Industries Ltd, Gujranwala, Pakistan



 2006 to 2008 
Accounting Manager
· Prepared Management Financial statement for past eight years from 1998 to 2005 and made necessary adjustment for making trial as per agreed Accounts.
· Verify monthly Payroll of 2,500 employees of the company by checking attendance, overtime, Dismissals, New Joining, Advances, Loans and Tax Deductions.
· Managed Inventory of Raw Material 135 items and Technical store 4,000 items in system through Goods receipt notes, Returns, Issue to Productions and Consumption on monthly basis.
· Arrange Payment to more than 200 suppliers after checking Rates, order quantity, Withholding Tax and reconciliation with them.

· Suggested, Designed and handed over to Software development team Purchase, Import and Inventory module of ERP. 
· Designed, implemented and maintained system for cheque books, Documents flow intercompany & intra-company and Archive of accounts for ten years.

· Lead a team of six commerce graduates, Two Master of Commerce and an MBA.
Lalazar Spinning Mills Pvt. Ltd, Sahiwal, Pakistan




 2004 to 2006

 Chief Accountant 

· Got released Security Bonds of Pak Rupees 100.000 Millions for import of Textile Machinery under exemption scheme after due audit and inspection by Sales tax department.

· Created and Managed Data in MS Excel for Inventory, Sales, Purchase and General Ledger, Suppliers and customers.
· Negotiated and get approved a financing of Pak Rupee 500.000 Million from National Bank of Pakistan, Bank Alfalah Limited and Askari Commercial Bank on common collateral for Cash Finance, Running Finance, Import and Inland Letter of Credit and Vehicle Morabaha.
· Managed and maintained Letter of credit for Import and inland purchase and inland sale, form ordering to production, dispatch, documentation, Custom clearance, forwarding and delivery.
· Liaison and communication with government departments like Sales Tax, Income Tax, security and exchange commission, Social Security, Employees old age Benefits institution and local government.

·  Successfully got the company accounts audited from External Auditor, Sales Tax Auditors and EOBI auditors.

· Timely filed monthly Sales tax, Annual Income tax, monthly withholding tax Returns, director’s wealth tax returns, Statement of contribution to Social Security, employee’s old age benefits.
· Formulated new Business entities of the group like partnerships, Changed status of companies from Private Limited to Public Limited, Added, Changed, Dissmissed and resigned directors.

Z & J Hygienic Products (Pvt.) Ltd., Gujranwala, Pakistan



 2001 to 2004 
Manager Accounts
· Supervised and entered data in system for past five years.
· Analyze, reconcile and update import accounts and product cost.
· Designed and implemented documents of sales and recovery.
· Checking, approval and payment of Monthly Payroll.
· Managed local and packing material purchase, inventories, supplier’s reconciliation and payments.
· Resolved stuck up matters for customers by reconciling and discussing.
· Managed and supervised daily receipts and made approved payments.
· Lead a team of two commerce graduates and a master of commerce for handling data in accounting software and manual Book keeping.
Kohinoor Smiths (Pvt.) Ltd. Lahore, Pakistan





 1998 to 2001 
Accounting In-charge and Consultant
· Designed accounting documents, procedures and reports for management. 
· Managed Import & Local purchase through analyzing daily Inventory report of Factory, enquiring quotation, placing orders, follow up with suppliers for delivery, Custom Clearing, Invoice processing reconciling with suppliers.
· Checking Factory reports for finished goods Inventory, attendance of staff, production, packing and material in process report, material Consumption and yields report.
· Prepare factory budget and its weekly comparison with utilization by checking validity of expenses & Purchases.
· Prepare, get approved from management and execute Daily Payment schedule and monthly summarize the same to analyze flow of funds for submission to Chairman.
· Authorization of monthly payroll by checking Advances, Loans, Tax deductions, Social security, EOBI contribution, attendance, overtimes, leaves and new joining.
· Ensure, validated, and analyzed daily sales & recovery and submitted a report to Executive Director for customer-wise, area-wise, product wise and age analysis of customers.
· Ensure compliance of Income tax, Sales Tax, withholding Tax, Security exchange commission, Social Security, EOBI, and local government regulations and timely filing of statutory required monthly, quarterly and annual returns.

· Liaison with Tax, Local and federal Government authorities, Banks, customers and suppliers.
·  Implemented new accounting software naming Gold Coin prepared in Fox pro, and suggested amendments to reports according to business requirement.
Academics and Professional Qualification

Chartered Accountant Intermediate Part-1 





1997

 from Institute of Chartered Accountants of Pakistan (Major subjects Advance Accounting, Cost Accounting, Auditing and Taxation).
C.A Articles (on Job Training)







1993 to 1998 
under C.A Bye-Laws of the Institute of Chartered Accountants of Pakistan
1996-1998 Munawar Associates Chartered Accountants, Lahore.
Lead by Munawar Hussain FCA (ICAP), FCMA (ICMAP) 
1993-1996 S.P. Amjad & Co. Chartered Accountants
Lead by Syed Perwaiz Amjad FCA (ICA England & Wales)

Bachelor of Science 









1992
from Baha-U-Din Zikria University, Multan, Pakistan
Additional Skills
Audits /Accounts
Conducted number of audit, physical stock & asset taking and Finalization of audit report, Completed assignments of Book Keeping and ascertaining weaknesses and suggested improvements in the internal control and accounting system, in senior and supervisory capacity of variety of the organizations like:

	· Wood product industry
· Steel Industry
· Chemical industry
· Textile industry
· Edible Oil terminals  
	· Cooking Oil industry
· Motorcycle industry
· Cement industry
· Chain of schools
·  Departmental stores      
	· Publishing houses
· Cooperative and housing Societies 


Well versed with integrated accounting software in both Windows and Oracle based networking environments. Hand on experience in managing data in Spreadsheet solutions and Database management system. Effectively used MS Office for analyzing data, created unique reports to facilitate the decision making.
Personal

Visa Status:

Ajman Employment Visa transferable
Date of Birth

October 20, 1972

Marital Status

Married

Nationality

Pakistani
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