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CAREER OBJECTIVES:-
      A bright and talented finance graduate who is looking to join a commercially focused, forward thinking company. Excellent communication skills with an ability to interpret and communicate financial data to non-financial colleagues.
CAREER HISTORY:-

· GULF EXPERIENCES:
· Worked as an Accountant cum Cashier with M/s. REPUTED GENERAL MAINTENANCE AND CONTRACTING - Dubai (U.A.E) from 10th August 2010 to 23rd September 2013.
Responsibilities:
· Supporting Management Accountants as required; Control of authorization and payment of purchase invoices;Reconciliation of sales ledger accounts; Maintenance of old debt accounts;Monitoring & Reporting Cash Flow & Fund Flow in the company; Making Labor Salary by Tally ERP 9& distributing with WPS method through bank.
· Making Quotation by Oracle Software for themaintenance works and Construction works; Quotation wise Costing, Quotation wise Receivables and issue the invoices after completion of the Quotation work.

· Daily inputting of sales & purchase invoices to the finance system.General ledger maintenance; Updating, entering journals for sales revenue & other transactions; Deposit the all collections to the bank.
· Maintenance of company Vehicles; Execute the Purchasing of materials; Making the Inventory for the Stocks and Maintain the Stocks through Tally ERP 9 for the Store.
· Worked as an ChiefAccountant cum Office Administrator with M/s. JOSE CONTRACTING L.L.C., & Sister company M/s. CHRISTY ELECTROMECHANICAL L.L.C., Dubai (U.A.E) from               15th August 2008 to 27th July 2010.
Responsibilities:
· Monitoring & Reporting Cash Flow & Fund Flow in the company; Maintaining of Monthly PDC Cheques issued Status; Making Labor Salary; Project wise Costing; Submit monthly reports of Suppliers outstanding to pay; Project wise Receivables;

· Maintenance of company Vehicles, Execute the Purchasing of materials, Store Maintenance;

· Execute the New Visa applying, Cancellation processes Etc., 
· EXPERIENCES IN INDIA:
· Worked as an Audit Management Assistant with Mr. CHARLES FERNANDO, CHARTERED   ACCOUNTANTS, Madurai (INDIA), from 04st January 2014 to 30TH November 2014.
Responsibilities:
· Assisting the Accounts and Tax manager in a variety of business roles; Monthly / quarterly management accounts preparation; Assisting in the preparation of year end accounts for clients; Registering clients for VAT and PAYE.

· Balance sheet reconciliations; Salary entry and reconciliation; General ledger entry including accruals and prepayments; Debtor and purchase ledger reconciliation; Raising accounts receivable invoices & preparing invoices for payment.

· Dealing with statutory returns; assisting internal/external auditors with queries; Assisting with sales / purchase ledger duties, cash books and payroll.

· Worked as an Auditors’ Assistant with Mr. VEL MEYYAPPAN, CHARTERED   ACCOUNTANTS, Madurai (INDIA), from 01st June 2006 to 31st July 2008.
Responsibilities:
· Bank Audit, Statutory Audit, Revenue Audit;
· Tax return filing and Office administration &Reporting Monthly Status of Clients Filing;
· Clients Company Ledger & Balance Sheet, Trial Balance Book Keeping Through on Tally.
· Worked as an Asst.EDP Incharge (Electronic Device Processor) with M/s. A.I.Enterprises, Tiruppur (INDIA), from 04th October 2005 to 31st May 2006.
Responsibilities:
· Entry of Purchase Order & Sales Order Process in Company’s Developed Software;
· To Solve the Problems in Office Computers, Making Connection Acceptance for BuyersLaptop.
EDUCATIONAL QUALIFICATION:-
Degree


      :
B.Com (Computer Applications) @ April 2005
Institution/ University       :
M.S.S.Wakf Board College, Madurai Kamaraj University.
TECHNICAL & SOFTWARE QUALIFICATIONS:-



      :
Typewriting (Speed)



      :
Tallyversion 7.2, 8.0 gold & 9 ERP.


     
      :  
Ms Office, Quick book 2013
PERSONAL DETAILS:-
Nationality

      :
Indian
Date of Birth

     :
26th March 1985

Gender

     :     Male
Visa Status     
     :
Tourist Visa
Total work Experience  :
9 years
Marital Status
     :
Married
Languages Proficiency  : 
English, Hindi, Malayalam & Tamil
DECLARATION

I hereby declare that the information furnished above is correct and if I am given an opportunity to serve your esteemed organization, I assure you that, I will perform my duties at the entire satisfaction of my superiors. 

