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CAREER OBJECTIVE
To serve an organization with professional environment, where my knowledge and experience in accounts and education background is fully utilized and develops further with greater exposure grow along with the organization.
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PROFESSIONAL EXPERIENCE
Overall 11 years of experience in the field of Accounting, out of which 7 years in Dubai remaining in India.
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WORKING EXPERIENCE
Duties & Responsibilities:
· Preparing Accounts up to Finalization. 
· Preparing Monthly Profit & Loss A/c and Balance Sheet & Management Report. 
· Preparing periodic reconciliation of Inter-company accounts. 
· Preparing all documents needed for audit. 
· To carrying out regular scrutiny of all ledger account and Rectifications Wherever necessary. 
· Doing monthly bank reconciliation and coordinate with bank if there’s any discrepancy & Cash Reconciliation. 
· Preparing L/C Documents for Import & Export & Telegraphic Transfer. 
· Monitoring acquisition and/or possession of company’s assets. 
· Computing and processing Leave salary & entitlement and/or final settlement if necessary 
· Checking payroll for its accuracy and processing salaries through WPS. 
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· Controlling outstanding bills of Debtors and Creditors. 
· Responsible in preparation of Annual Budget plan 
· Supervising company petty cash transactions. 
· Verifying suppliers invoices and prepare payments. 
· Assisting Trade License renewal and Rent issues. 
· Preparing periodic reports. 
· Preparing all customs documents of Exporting & Importing. 
· Preparing all Bills Of Entry - Export, Import, Duty Paid, Exemption and Transfer - through E-Mirsal2. 
· Handling all Books of accounts (Day Book, Bank Book, Purchase Register and sales register, purchase and sales return book and petty cash). 
· Preparing Production Report for Daily Basis. 
· Preparing Sales Invoices, Debit notes, Credit notes, Sales Order & Purchase Order. 
· Maintenance of Sales Tax records, filing monthly and Annual Sales Tax Returns. 
· Proper deduction of TDS such as salaries, dividend and Interest and filing of returns as per Income Tax Act & Rules. 
I.
Company
: Siro Associated FZ LLC/GOG Fze (Dec. 2011 to till date.)
Position
: Accountant.
Reporting to Managing Director and Director of Finance.
II. Company
: Global Steel Industries Fzco. (Sept 2007 to Dec 2011.)
Position
: Accountant.
Reporting to CEO.
III. Company
: AP Steels (P) Ltd, Kerala, India. (Oct 2004 to March 2006.)
Position
: Assistant Accountant.
Reporting to Finance Manager.
IV. Company
: National Bakelite’s & Plastics, India. (April 2001 Oct. 2004)
Position
: Accounts Assistant.

HIGHLIGHTS
1½ Years experience as an Asst. Grade II in the University Of Calicut, Malappuram, Kerala, India.

ACCOMPLISHMENT
Successfully managed and closed duties and Responsibilities.

EDUCATION
Bachelor of Commerce, Calicut University, Kerala, India.

COMPUTER SKILLS
Diploma in Computer Application, Tally. 9, Peach Tree, Windows 7, MS Office & Internet surfing.

PERSONAL PROFILE
	Sex
	:
	Male

	Date of Birth
	:
	20 -05- 1978

	Nationality
	:
	Indian

	Marital Status
	:
	Married

	
	
	

	Visa Status
	:
	Employment Visa - Jebel Ali Free Zone.

	Languages
	:
	English, Hindi, Malayalam, Tamil & Kannada.

	Hobbies
	:
	Music & sports.

	Driving License
	:
	UAE Valid Driving License - Expiry Dt. 18-08-2023

	Availability
	:
	Immediate Joining.


I hereby declare that above mentioned information is true to the best of my knowledge and belief.
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