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OBJECTIVE:
Aims to be a part of organization that provides me an opportunity to do my best and improve my knowledge with latest trends and to be part of them to work dynamically towards the growth of organization.

ACADEMIC QUALIFICATION
· MBA in Healthcare Services Management from Sikkim Manipal University, Manipal with 69% marks in 2014.

· BSc Nursing (4YDC) from NTR University of Health Science , Vijayawada with 72.6% marks in 2008.

· HSC in Science from RYK Arts and Science College, Nasik , Pune University with 69.17% marks in 2004.
· SSC from Sacred Heart Convent High School , Nasik, Pune University  with 69.13% marks in 2002.

EXPERIENCE
9thFeb 2009 – 25thJan 2010 

Worked as a staff nurse in Research Centre, 

Area of experience is in medical wards. It’s a 100 bedded hospital.

1STFeb 2010 – 2ND Feb 2011

Worked as a staff nurse..
Have experience in SICU with CABG and TKR,THR cases. Worked in special wards with all medical and surgical cases.

4th Jan 2015 – Present
Working as an Administrative Receptionist.

Deals with eclaims prescription

                   Insurance approvals

                   Communicating with Patients

                   Answering calls
TRAINING
Attended training by DHA on eclaims at Rashid Hospital.
STRENGTHS

· Keen to learn new skills

· Analytical mind and positive attitude

· Adjustable to changing environment 

· Communication to responsibilities

· Honest and Trustworthy
AWARDS

Recieved the “Best Nurse” award for the month of August,2010 from Wockhardts(Associate Harvard International Hospital),Nashik.

INTERESTS
· Interested in HIS.
· Teaching
· Social Activities

COMPUTER KNOWLEDGE
· Microsoft Word, Excel, Powerpoint

· Well versed with Internet

· Passed basic course from NIIT
PERSONAL DETAILS:
Nationality                               : Indian

Languages known                    : English, Hindi, Malayalam, Telugu, Marathi


Place Of Issue                          :Thane

Visa Status                              :Residence Visa Valid 

DECLARATION:

      I hereby declare that the above details submitted are true and to best of my knowledge and believes. 
